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670 - RETIREMENT REGULATIONS

670 RETIREMENT .

671 Participation in the Foreign Service
Retirement and Disability System

671.1 General
671.1-1 Authority ‘

The regulations contains in 3 FAM 671
through 673 are prescribed under authority
of sections 303, 801a, 803(c), 853 and 881(a)

of the Foreign Service Act of 1946, as amended,
and of Executive Order 10897 dated December

2, 1960,

671.1-2 Definitions
The following terms used in 3 FAM 671
through 673 are defined as follows!
‘a.  Fund means the Foreign Service
Retirement and Disability Fund,

b: Annuitants nieans pers‘c‘:nq who are
receiving annuitiés from the Fund and all
persons,; including surviving wives and
h'us’ba'nds,- widows; depende'nt widowers;
children and beneficiaries of participants
or anhuitants who shall become entitled to
receive annuities in aédordance with the
provisions of the Foreign Service Act of
1946, as amended; of in accordance with
the provisions of section 5 of the Act of
May 1; 1956; as aménded (70 Stat. 125);
or who having met the legal requirements
for retirement on an annuity under the
Foreign Service Act of 1946, as amended,;
have been separated from the Service and
are awaiting the effective date of retire-

ment established in accordance with 5 U. 8. C.

47a (see 3 FAM 672,1-4 and 672, 2-7) at
which time their annuity will commernce:

c.. Widow means the surviving wife of
a participant who was martied to such

participant for a least 2 years imimediately

preceding his death or is the mother of
issue by such marriage.

d.. Dependent widower means the
surviving husband of a participant who was
married to such participant for at least
2 years immediately preceding her death
or is the father of issue by such marriage,
and who is incapable of self-support by
reason of mental or physical disability,
and who received more than one-half of
his support from such participant. To
determine mental or physical disability a
widower must undergo a physical exami-
nation which will be arranged by the Depart-
ment without cost to him. If he meets the
disability requirement, proof of more than
one-half support will also be required.

e. Child means an unmarried child,
under the age of 18 years; or an unmarried
child regardless of age who because of
physical 6r mentdl disability incurred
before age 18 is incapable of self-support.
To determifie such physical or mental
disability; a child must undergo a physical
examination which will be arranged by the
Department without cost to the family, In
addition to the offspring of the participant
and his ot her spouse the term includes
(a) an adopted child;, and (b) a step-child

~ or recognized ratural child who received

ore than one-half of his support from the
participant.

671. 123 Participants

~ The following persons are participants

in thg' Foreign Service Retirement and
Disability System:

a, Any Foreign Service officer;

b Any chief of mission not otherwise
entitled to be a pa¥ticipant who has served
as chief of mission for an aggregate period
of 20 years ot more; exclusive of extra
serviceé eredit for service at unhealthful
posts, and who has paid into the Foreign

Seivice Retirement and Disability Fund a
special contribution for each year of such
service;
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¢ Any ol:her person makmg contributions
to the Fund oh Novembe# 13; 1946;

di After October i; 1961, any gtaff
employee dppointed by the Secretary of
State who has completed at léast 10 years
of continuous creditable sérvice in t.he _
Department's Foreign Service, excl"’"iv'e
of military service and excluswe of Vi
periods of laave w1thout pay for more than

" an aggregate of 6 months in any caienciatr

yeatr except while #eceiving banetiis ﬁntier
the FederalEmployeeé ompensatmn An'-i:_
of Septeriiber 17; 1916; &4 amented, (Any )
staff employee who on or dftes October 16.
1960, met the above requirements &ould
elect t0 bedoime a participant befora
October 1; 1961; )

671.2 Mandatory Partxczpatlon of . Forelgn
 Service Staff Employees. .,

Ainy staff employéee who meets the sEIVice
requirement in 3 FAM 671 123d shali betorme
a participant in the Forelgn Serv1ce Rétite:
ment and D1sab111ty System as follows°
a. Completion of Service Requu'ement

" Prior to Octobér. 1, 1961

Any staff employee who; priot to October
1, 1961, met the service requzrement in
3 FAM 671.1-3d but who did not apply for
earlier part1c1pat10n became a part1c1pant
on October 1; 1961, (See 3 FAM 673, 514
for transfer of compulsory contributiofis ahd
3 FAH 671, 2 for refund of voluntary con=
tributions, )

bi Completion of Service Requiremeit.

on and After October 1, 1961

A staff employee who completes the
service requirement in 3 FAM 671;1=3d oni
or after October 1, 1961 should compléte; in
triplicate, Form FS-367,. Apphcation foz
Service Credit, and submit all copies of this
Form to the Department approx1ma.te1y 60
days prior to the date on which he will cofnt
plete the service requiremeiit, Pa.rt;czpatxon
in the Foreign Service Retirement and Dis-
ability System will become effective 6n the
first day-of the first pay period 6f the month
following completion of service requzrememt.
(See 3 FAM 673.5-1a for transfer of com:
pulsory contributions and 3 FAH 671, 2 for
voluntary contributions; )

671s 3 Compulsory Contnbutmns

"ulsory cdn.tn ution g

effect:ve aLs of Ju v 1; 1924“

°p: P
1924 to Oqtob‘ r
were redmre

53] H through
nt of Basic

5 petrc cent of.basic

H d% $13 500; and

i6d August 5, 1955,

15* i 5 percent of
(8a8 FaAM 221.1 for

dl

pert1c1pant is required t6 Gontribute 6- 1/2
percent of his full basit Bdlatry to the Fund,

The contrxbutwns from salary, together with
the eontnbuttons from the galaty appropriation,
shall be deposited by the Depa.rtment in the
Treasury of the United States to the credit of
the Fund: .

671.3:2  Additional .,&ﬁﬁiéhlsory Contributions
on: Salaries Received Prior to
August 5, 1955.
If any partof a parnmpant's highest 5
consécutive years of séfvice occurred prior
to August 5. 1955; and he wishes to have his
annuity computed oni thé full basic salary’
recelved. he may do 86 by making an additional
contr1but10n equal to the difference between
the amount contrlbuted at the time salary was
recewed and 5 percent of the full basic salary
récéived dufing the perlod elected by the
partzcxpant. mcludmg a.ny intervening period
prior to August 5; 1955; with interest to date
of paymierit cclmpounded annually at 4 percent,
Such additional compulsory contribution shall
bée deposited in full not litér than the date of
retirement: (See 3 FAH 671, 3 for procedure. )
A part1c1pa.nt shoiiid beaf i mind that if he
completes 5 years of service subsequent to
August 5, 1955, at 4 salary as high or higher
than he received prior to August 5, 1955, his
annuity would not be ificreased by making
siich additional cont#ibitions.,
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671.3-3

- PERSO

671.3-3 Periods of Leave Without Pay and
Military Service

Contributions may not be made for any
periods of leave without pay. Contributions
are not required for periods during which a
participant is on military furlough, or for
periods of military service prior to becoming
a participant.

671, 3-4 Refunds of Compulsory Contributions

Upon Separation before Becoming
Eligible for Annuity or Deferred
Annuity ,

Whenever a participant becomes
separated from the Servide without becoming
eligible for an imimediate annuity or a de-
ferred annuity; or if hé is eligible fot a
deferred annuity but elects to receive a refund
of his cortribiitions as providéd ih 3 FAM
672, 1-5, the total arhourt of compulsory
contributions from his salary, with interest
thereon as prescribed in séction 841(a) of the
Foreign Service Act of 1946, as amended,
shall be returned to hith upon

a. Submission by the part1c1pant of com -

pleted Fofm FS2316, Application for Refund
(see 4 FAM 478 1- z)oand

b. Submission by thHe budget and fiscal

officetr of participant's cufrent pay record.

671, 3-5 Disposition of Compulsory
Contributionis Upon Resignation
to Accept Position Under Another
Retirement System
Any participant who re51gns to accept
a position in the Federal Governmént under
another retirement system for ¢ivilian
employees shall withdiaw from participation
in the Foregign Service Retireément and
Disability System. Such participant may
receive a refund of his contributions, with
interest, acerued through the date of separa-
tion or, if hé has 5 yea#s of seérvice credit
toward retifernent, he mdy leave his contri-
butions ifi the Furid and reéeive ah annuity
in accordance with 3 FAM 672,1-5. I
subsequently such person again becomes a
participant, he is not obliged to redeposit his
withdrawn contributions; however, in order
to receive credit towards retirement for such
prior service; the participant must redeposit
the contributions in the manner prescribed
in 3 FAM 673.5

671.3-6 Refund of Contributions in Excess
of Annuity Payments

In the event that the total compulsory

contributions of a retired participant, with
interest at 4 per cent per annum compounded
annually, exceed the total amount returned
to such participant or to an annuitant claiming
through him, the excess of the accumulated
contributions over the accumulated annuity
payments shall be paid in the order of
precedence shown below upon the establish-
ment of a valid claim, Payment made in
accordance with this provision shall be a bar
to recovery by any other person:

a; To the beneficiary or beneficiaries
designated by the retired participant in
writing t6 the Secretary;

_ bi if there be no such beneficiary, to
the surv1v1ng wife or husband of such
part1c1p_ant,

t: If none of the above, to the child or
children of such participant and descendants
of decéaséd children by representation;

d: If none of the above, to the parents
of siich participant or the survivor of them;

e: If none of the above, to the duly
appointed ekécutor or administrator of the
estate of such parti¢ipant; '

f, [If none of the above, to other next of
kin of such patticipant as may be determined
by the Secretary in his judgment to be legally
erititled thereto:. No payment shall be made
putrsiant to this paragraph until after the
expitation of 30 diays from the death of
the retired pa¥ticipant or his surviving
annuitant;
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671.3-7 Designation of Beneficiary or

Beneficiaries to Receive Compulsory

Contributions (See 3 FAM 671, 4-6
for Designation of Beneficiary for
Voluntary Contributions)

A designation should be made only if the
participant wishes to name some other person
or persons not mentioned in the prescribed
order of precedence of if he wishes to naine
a mentiohed person in a different order ox
for a different share; Participants should
bear in mind that changes in family status
without a corresponding change inh designation
or cancellation of beneficiary may tresult ih a
scttlement othier than that mtended by hirn;

A designation of beneficiary is‘for lump+sdin
benefit purposes ohly, and does nét affect the
right of any person who quallfies to receive
survivor annuity benefits: Such benefits are
payable either by operation of law or as a
result of an election made by a retiring
participant. Upoh request;, participants will
be furnished with a blank Fotm FS8<560,
Deésignation of Beneficiaty., The following
shall apply:

a. The Designation of Beneficiary shall
be in writing, signed and witnessed by two
persons who observed the signing of the
document; and received in the Department

of State prior to the death of the participant.
b. No change or cancellation of beneficiz

ary in a last will or testament, or in any
other document not witriessed and filed as
required by these regulations shall fequire
the Department to pay any alleged bene-

ficiary other than the beneficidry desighated

by the document witnessed and filed in

accordance with thése regulations. Payment
to the beneficiary so designated shall relieve

the Department of liability to any other
claimant,

¢. A witness to a designation of bene=<
ficiary is.ineligible to receivé payment as
a beneficiary.

d. A change of beneficiary may be madec
at any time and without the knowledge or
consent of the previous beneficiary, unless
the participant has obligated himself under
appropriate state law not to do so. If the
Departrment is not notified of the existence
of any such obligation before payment is.

made, payment to the beneficiaty designated

in accordance with the Department's regu-
lations discharges the Department of any
further résponsibility.

671:4 Voluntar’y Contributions
671,41 Payroll Deductions

A partu ipant who wishes to obtain a
larger retireinent annmty thah is otherwise
provxded may make voluntary contributions by
pa.yroll deductiong’to the Fund during any
given yedr in amounts of multiples of one
percent, bit not exceeding 10 percent; of his
basic salary;

671.4-2 Prior Service

A partmlpant{so desn‘m} may also make
voiuntary contributions covermg any period
of civilian Government setvice he has had
since July 1, 1939, the date v‘oluntary contri=
bitions becaitie acceptable. This may include
pefiods of civiliah Government service prior
to becoming a participant for which credit has
been purchas ed. Such cotitribiitions, made

{preferdbly in a lump-sum;; shall be in

multiples 6f 1 pe¥cent; but not esceeding 10
percefit, of the part1c1pant's basic annual
salary earned during the penod of service
covered. {(See 3 FAH 671.4 for procedure to
be followed; )

~
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671.4-3 Periods of leave Without Pay and
Military Service

Voluntary contributions may not be made
for any periods of leave without pay, for periods
during which a participant is on military fur-
lough, or for periods of military service prior
to becoming a participant, except that if a par-

ticipant, prior to April 1, 1948, made com-=-
pulsory contributions for any period of military
service, he may make voluntary contributions
for such period.

671.4-4 Benefits

At time of retirement the amount of a par-
ticipant's voluntary contributions, together with
interest at 3 percent per annum, compounded
as provided by section 881(a) of the Foreign
Service Act of 1946, as amended, shall in ac-
cordance with the election made by the parti-
cipant on Form ¥S-374a, Distribution of
Voluntary Deposits and Designation of Benefici-
ary, be used in one of the following ways:
a. Option 1

Returneéd to him in a lump-sum.

b. Option 2

Used to purchase an additional life annuity
with the option of electing either a forfeiture or
a refund annuity.

c. Option 3

Used to purchase an additional life annuity
for himself and to provide for a cash payment
on his death to a beneficiary whose name he
shall designate in writing to the Secretary,with
the following options:

(1) Cash payment of total amount to
designated beneficiary plus annuity for self -
from interest accruing after retirement,

(2) Forfeiture annuity for self with speci-
fied cash payment to designated beneficiary,
or

(3) Refund annuity for self with specified
cash payment to designated beneficiary.

d. Option 4
Used to purchase an additional life annuity
for himself and a life annuity commencing on
his death payable to a beneficiary whose name
he shall designate in writing to the Secretary
with a guaranteed return to the beneficiary or
his legal representative of an amount equal to
the cash payment referred to under Item c.
The participant may elect: ’
(1) Equal annuities for himself and bene-
ficiary; or
(2) A beneficiary's annuity equal to one-
half of his own reduced annuity.
If annuities are elected, they shall be

~actuarially equivalent in value to the payment

provided by Item (1) above and shall be com-
puted on the basis of actuarial tables furnished
periodically by the Secretary of the Treasury.
Any benefits payable to a participant or his
beneficiary as a result of voluntary contributions
shall be in addition to those set forth in 3 FAM
673.

671.4-5 Designation of Beneficiary

A participant making voluntary contri-
butions to the Fund should make a designation
for purposes of lump-sum payment of such
voluntary contributions. Designations for this
purpose shall be made on Form FS-374, Elec-
tion of Voluntary Deposits and Designation of
Beneficiary.

671.4-6 Refund of Voluntary Contributions

In no event can voluntary contributions be
withdrawn prior to the date of retirement, ex-
cept when a participant is separated from the
Service for reasons other than retirement on
an annuity. When a participant so separates,
the amount of his voluntary contributions with
interest may be refunded to him upon sub-
mission of Form FS-316, Application for Re-
fund (see 4 FAM478. 1-2). In case of the death
of the participant, the voluntary contributions
and interest as stated above shall be paid, up-
on establishment Of a valid claim therefor, in
the order of precedence shown in 3 FAM
671.3-6.
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672 VOL. VOL.,3 - PERSONNEL

672 Retirement Under Foreign Service
Retirement and Disability System

672.1 Voluntary Retirement
672.1-1 Eligibility

The following participants may apply for

voluntary retirement:

a. Any participant who is at least 50 years
of age and has 20 years of creditable service
may on his own application and with the con-
sent of the ¥ Chief, Personnel Operatjons
Division, be retired from the Service.” The
voluntary retirement of a Foreign Service
officer who was appointed under the provisions
of section 517 of the Foreign Service Act of
1946, as amended, will not normally be
approved until he has completed 5 years of
service abroad in the Foreign Service of the
United States. This provision may he waived
by the Chief, Personnel Operations Divi-
sion, when he believes it is in the interest
of the Service to do so. # For the purpose of
this regulation, service abroad shall be com-
puted in accordance with the following:

(1} Service abroad shall include:

{a) All periods of time spent in actual
work status at post of assignment while
assigned abroad.

(b) All periods of leave granted while
assigned abroad.

(c) All periods of authorized consul~
tation or detail away from post of assignment
while assigned abroad.

(d) All periods of time actually served
abroad as a Foreign Service inspector or
traveling fiscal officer.

(2) Service abroad shall not include:

(a2) Periods of assignment in the United
States.

{b) Periods of time spent in the United
States as a Foreign Service inspector or
traveling fiscal officer.

b, Any staif employee who becomes a
participant and who was age 57 or over on
October 16, 1960, may retire voluntarily
at any time before reaching the prescrﬂ:{ed
mandatory retirement age,

%  Any participant wishing to retire under this
provision should request the approval of the
Chief, Personnel Operations Division, approxi-
mately 3 months prior to the anticipated date of
separation. A Form FS-304, Residence and
Dependency Report, showing the employee's
separation address should be attached to the
application. 3

672.1-2 Cessation of Authority to Act for
Government

After the date ol separation for retire-
ment, a participant is not authorized to act
on behalf of the United States Government
and is entitled only to such salary and allow-
ance payments as may be due him for service
on and before the date of separation.

672.1-3 Date of Separation for Voluntary
Retirement

The separation date of a participant
other than a chief of mission retiring volun-
tarily shall be the date of relinquishment of
duties, or the date on which authorized
consultation in the Department, approved
leave, and/or allowable transit time, which-
ever is later, is completed. In the case of
a participant retiring voluntarily while chief
of mission, the date of separation shall be
the date of relinquishment of duties or the
date on which authorized consultation in the
Department and/or allowable transit time
is completed, provided this period does not
extend beyond 50 calendar days from the date
of relinquishment of duties. (See 3 FAM
432, 7 for granting leave prior to voluntary
retirement for participapts other than chiefs
of mission. )

672,1-4 Effective Date of Voluntary Retire-
‘ ment and Commencement of Annuity

The effective date of voluntary retirement

is the first day of the month following

separation. Annuity commences as of that

date and is payable thereafter at the end of

each month, In order for a participant to

remain in a pay status up to the date on

which his annuity commences, he should

arrange to complete the actions listed in

3 FAH 672.1 by the last day of the month,
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672.1-5

672.1-5 Discontinued Service Retirement

Any participant who; on or after October
16, 1960, voluntarily separates from the
Service after obtaining at least 5 years of
service credit toward retirement under the
Foreign Service Retirement and Disability
System, excluding military or naval service,
may; upon separation from the Service or at
any time prior to becoming eligible for an
annuity; elect to have his contributions
returned to him ir accordance with the
provisions of 3 FAM 671.3-4 or 671.4-6 or
to leave such contributions in the Fund and
receive an annuity commencing on the first
day of the month following the month in which
he reaches age 60, If a participant who has
qualified to receive a deferred ahnuity dies
before reaching age 60, his contributions to
the. Fund, with interest, shall be paid in
accordance with the provisions of 3 FAM
671.3-6 and 671,446, '

672.2 Involuntary Retirément (See also

3 TAM 730, Separation by Selection-

QOut)
672.2-1 Upon Termination of Appointment

as Chief of Missioti
The oficial services of a participant

serving as chief of missioft shall continue
until he has relinquisted charge of the miasion
and for such additional petidd a8 may be
determined by the Depiity Assistatit Secretary
for Petsonnel, but such additional period
shall not exceed 30 calendar days; in¢luding
time spent in transit, In unusual cdses; when
the Deputy Assistant Sectétary for Persounel

detérmines that theré is sufficient justification
therefor, he may extend such additional period
up to a total of 50 calendaf days; Dufing such
period the Depiity Assistant Secretary for
Personnel may require him to rendef such
setvices as hé may deem necéssaty in the
interest of the Governitetit: At the gid of

that time 4 chiet of missioh who 18 & Foreign
Service officet will favert to his gurdent

FSO class: i withiti 3 months of the date of

permination of his séfvicés as ¢hief of miission,

atd any period of authotized leave; d Foféigh
Service officer Has Hot again been Appointed
or agsigned as chief of mission, 6f dssigned
it accordaricé with thé provisions of section
514 of the Foreigh Sérvice Act of 1948; he
<hali be fetifed froni the Service on ad
anhuity:

-

672.2-2 Age Retirement of Career Ambass~-
ador or Career Minister

Any career ambassador or career
minister other than one occupying a position
as ¢hief of mission ot any other position to
which he has been appointed by the President,
by and with the advice and consent of the
Senate, shall; upon reaching the age of 65
years, be retired from the Service, except
when the Secretary determines it to be in
the public interest to extend such officer's
service for a period not fo exceed 5 years,
A career ambassador or career minister
occupying a position as chief of mission or
any other position to which he has been
appointed by the President; by and with the
advice and consent of the Senate; who reaches
mandatory retirement age shall not be
required to retire from the Service so long
as he serves in such position. (See 3 FAM
672.2-6d for separation date.)

672.2-3 Age Retirement of Participants
Other than Career Ambassador
of Career Minister

A participant other than one occupying
a position as chief of mission of any other
position to which he has been appointed by the
President, by anhd with the advice and conhsent
of the Senaté, who is not a career ambassador
of catreer ministér shall, upoun reaching the
age of 60 yéars, be retired from the Service,
except wher the Secretary determines it to
be id the public interest to extend such parti-
cipatit's service fof a period riot to exceed
5 yéars: A pafticipant other than a tareer
arhbassador of caréetr minister who is
occupyiig a positich as chief of mission or
any other pbsitioﬁ to which he has been
appointéd by the President, by and with the
advice and consefit of the Senate, who reaches
thatdatory Fetiferdent age shall not be
Feqiired to retire from the Service so long
s hé sérvés in such position. (See 3 FAM
673, 3:6d for separatiof date.)
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VOL 3= PERSONNEL

672, 2<4 Age Retirement of Staff Employees Under For

Systen1

Any staff employee who is a participant

Tetirement age shown below:

. AGE

RETTRFMENT DATE

Age 64 or oider ch Odtobef‘1;

1063

Attainnent of Bgé 64 between Octéber

2, 1003 and Septembe" 30

1%4

Bacomes participant at 8gé &4 or

over betWeen Cctober 3;
Sentember 30 1964

1963 and

Age 63 or oider oh Octdbéf 1;

1 961;-

Attainrent of age 63 between Octéber

25 1004 and Sepvember 30,

1965

Becomes participant at age é3 or

over between Cctober 2;
Sapte"ber 30 1065

1964 and

Age 62 oF older on Ociobef 1,

1065

Attaiﬂment of age 62 betwsen October

2 1Q05 and Sepueroer 30

1066

Becomes participant at age 62 or

over between October 2,
Sﬂptenber 30 1966 '

1065 and

Age 61 of older on OCtober 1;

1966

Attainment of age 61 betwéen Cctober

2; 1066 and Septe*ber 30,

106'7

Becoffes participant at dge 51 or
over between Cctober 2, 1006 and

Septeriber 30, 1“07

‘October 31, 1963,

End of month in which
ige 64 is attained,

"nd of month in which
he becomes participant,

October 31, 1964.

End of month in which
age 63 is attained.

End of month i{n which

he béctmes a participant,

October 31, 1965,

End of morth in which
ige 62 is attained,

End of month in which
he becomes participant,

Oéwber‘ 3‘1,» 1066.

Ead of fionth in which
age 01 is attalnei

End of monitd in which
he becomes participant.

Age 60 or older on Ocueber 1,

1Q07

Attainment of age A0 o4 and aftef

October 2, 1067

Oc‘tober' 31 . 1"067’.

Fnd 6f month in which
age 60 is at*ained

Becores pamicipm

older on or a“re“ Dctober 2,

at agé 60 or

1967

672,2-5 Cessation of Authority to Act for Govértment

(See 3 FAM 672,1:2.)

End of moath in which
he becomes participanL

eign Service Retirement and Disahility

shall beé retired when he reaches the mandatory

®Approved For Release 2000RHFIFY ARE4BRS H03341000300020008-7

TL:PER-54

~n,



-

Approved For Release 2000/04/14 : CIA-RDP78-03721A000300020008-7
VOL. 3 - PERSONNEL 672, 2-6

672.2-6 Dates of Separation for Involuntary

Retirement
Separation dates, pursuant to involuntary

retirement, are established as follows:

a. The separation date of a participant
retired under the provisions of 3 FAM
672.2-1 shall be the expiration date of the
3-month period authorized in that section,
and any period of approved leave.

b. The separation date of a participant
retired under the provisions of 3 FAM
672.2-2 shall be the end of the month in
which he reaches age 65, or the date to
which the Secretary has determined an
extension of the officer's service to be in
the public interest.

c. The separation date of a participant
retired under the provisions of 3 FAM
672.2-3 shall be the end of the month in
which he reaches age 60, or the date to
which the Secretary has determined an
extension of the officer's service to be in
the public interest.

d. The separation date of a participant
who has passed mandatory retirement age,
but who is occupying a position as chief of
mission or any other position to which he
has been appointed by the President, by and
with the advice and consent of the Senate,
shall be the expiration date of his appoint-
ment to such position.

e. The separation date of a participant
retiring under 3 FAM 672,2-4 shall be the
applicable date shown in that section.

672.2-7 Effective Date of Involuntary Retire-
ment and Commencement of Annuity
The effective date of involuntary retire-
ment is the first day of the moath following
separation., Annuity commences as of that
date and is payable thereafter at the end of
each month.
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672.3 Disability Retirement

672, 3-1 Eligibility
a. Eligibility Requirements
Any participant shall be retired for
disability under section 831 of the Foreign
Service Act of 1946, as amended (hereinafter
referred to as ''the Act"), upon his own appli-
cation or upon order of the Department when;:
(1) He has five years of service for
which full contributions have been made to
the Foreign Service Retirement and Dis-
ability Fund, excluding military or naval
service that is credited in accorcance with
provision of 3 FAM 673.4-2 and 673.5.-3;
and
(2) He becomes totally disabled or in-
capacitated for useful and efficient service
by reason of disease, illness, or injury not
due to vicious habits, intemperance, or
willful misconduct on his part.

b. Annuity Computation

A participant retired for disability shall
have his annuity computed in accordance with
3 FAM 673,1-1, except that if he has 5 but
less than 20 years of service credit toward
retirement under the System at the time he
is retired, his annuity shall be computed on
the assumption that he has 20 years of service.
The additional service credit that may accrue
under this provision shall in no case exceed
the difference between the participant's age
at the time of his retirement and the manda-
tory retirement age applicable to his class in
the Service.

c. Election Between Retirement Annuity

and Employees' Compensation

As a general rule, a participant who is
disabled or injured in the line of duty may not
receive both an annuity under the Act and
compensation under the Federal Employees!
Compensation Act for thesame period of time.
Therefore, he should apply for whichever
benefit is to his advantage.

Even though the participant elects to
receive compensation, he should also apply
for retirement upon separation from his posi-
tion, although annuity payments will be suspend-
ed during the period he is receiving compen-
sation. If he so applies, he will protect his
own annuity rights and whatever survivor
rights he has under the Act should Employee's
Compensation be discontinued. If he does not
wish to apply for retirement he will be eligible
to obtain a refund of his contributions, How-
ever, if he applies for and receives a refund
he will lose his right to the annuity,

VOL. 3 - PERSONNEL

The general bar against receipt of
annuity and compensation at the same time
is subject to the following exceptions:

(1) An employee receiving compensation
benefits as a consequence of the death of
another person may also receive annuity
under the Act on the basis of his own ser-
vice.

(2) The right of any person entitled to
an annuity under the Act is not affected
because he has received a lump-sum bene~-
fit under the Federal Employees' Compen-
sation Act, unless his annuity is payable
on account of the same disability for which
compensation has been paid. In the latter
case, it is necessary for the annuitant to
refund to the Bureau of Employees' Com-~
pensation, Department of Labor, as much
of such compensation as has been paid for
any period extending beyond the effective
date of the annuity.

672.3-2 Initiation of Disability Retirement
Actions
a. By the Participant

Any participant who believes that he
meets the eligibility requirements set forth
in 3 FAM 672, 3-1a may submit a letter to the
Secretary requesting that he be considered
for disability retirement.

He must include in his letter a descrip-
tion of his disability and a full explanation of
the manner in which it affects the performance
of his. duties. He may enclose with his appli-
cation a statement by his private physician
describing his physical condition. His failure
to enclose a physician's statement, however,
shall not adversely affect the consideration
of his'application.

If he is assigned to a specific position
in the:Department or to a post other than the
Department, he must inform his immediate
supervisor that he has applied for disability
retirement and adviee him of the date of his
application, If he is not so assigned, he must
notify the Personnel Operations Division.

b. By the Department

The Chief, Personnel Operations Division,
shall by memorandum recommend to the Di-
rector, Office of Personnel, the retirement
for disability of any participant:

(1) Whose service record {including
performance and medical reports, reports
of irispectors and supervisors, etc.) es-
tablishes a reasonable assumption that he
is totally disabled or incapacitated for use-
ful and efficient service;
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672,3-3

(2) Who meets the minimum service
requirement established under 3 FAM
672, 3-1; and

(3) Who has failed to make application
for disability retirement on his own behalf,
or is mentally or physically unable to do so,

The memorandum shall include a request

that the participant be given a physical exami-
nation in the manner prescribed under these
regulations, and shall provide a description
of his disability or incapacity as it affects

the performance of his duties.

1f the Director of Personnel approves

initiation of the action, the Chief, Personnel
Operations Division, shall notify the partici-
pant in writing and state the reasons therefor.

A

‘copy of this memorandum shall be sent to

the participant's jmmediate supervisor, if
he is assigned to a specific bureau or post,
or to the appropriate branch of the Personnel
Operations Division if he is not so assigned,

Ce

Supervisor's Statement
On request of the Department, the im-

mediate supervisor of any participant being
considered for disability retirement shall
prepare a statement:

d.

(1) Describing in detail the apparent
nature of the applicant's disability and ex-
plaining the manner in which it affects the
performance of his official duties; and

(2) Indicating whether, on the basis of
information available to him:

(a) The participant appears to be
totally disabled or incapacitated for useful
and efficient service; and

(b) The disability or incapacity
appears to be the result of his own vicious
habits, intemperance, oOr misconduct.

Routing of Actions
Actions initiating disability retirement

consideration and supervisor's statements,
when requested, will be routed to the Medical
Division through the Personnel Services Divi-
sion.,

672.3-3 Physical Examinations

Each participant considered for disability

retirement shall be given a physical exami-
nation by one or more duly qualified physi~
cians or surgeons, in accordance with the
following procedures:

a. Examination by the Medical Director
Except as provided under paragraph b
below, the examination of participants being
considered for disability retirement shall be
conducted by, or under the direction of, the
Medical Director of the Department of State.

b. Examination by a Board of Medical
Examiners
(1) When a Board Will be Used
Participants being considered for dis-
ability retirement shall be examined by a
Board of Medical Examiners composed of
three qualified physicians or surgeons in
the following instances:

(a) When the disability retirement
action is initiated by the Department;

{b) When a participant initiating a
disability retirement action elects to be
examined by a Board;

(c) When a participant appeals a
determination based on an examination
conducted by, or under the direction of,
the Medical Director; or

(d) When the Director, Office of
Personnel, determines it to be in the
interest of the Government to do so.

(2) Designation of Boards

Upon receipt of a proposed dis-
ability action for which a board is required,
the Medical Director shall nominate three
qualified physicians or surgeons to consti-
tute the board. The Director, Office of
Personnel, will review the nominations,
and designate the members of the board.
In designating the boards, at least one
member must be an expert or consultant
appointed by the Department who is not a
regular, full-time officer or employee of
the Federal Government, and not more
than one member of a board may be a
regular, full-time employee of the Depart-
ment of State.

(3) Notification of Designation

Upon designation of the board, the
Medical Director shall notify the members
in writing of their designation.
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(4) Operation of Boards

The members of a board shall
have access to the medical file of the parti-
cipant being examined, the application or
memorandum which initiated the action,
and the supervisor's statement, if any,
They shall conduct, or arrange for, such
tests and examinations as they consider
necessary. '

c. Report of Physical Examination

The Medical Director, or the Board of
Medical Examiners if a board is used, shall
make a written report to the Director of
Personnel setting forth the results of each
examination, This report shall be compre-
hensive, and shall include pertinent data on
all disabling or incapacitating conditions
found or alleged to exist.

The report shall also contain a statement

of opinion on the following points:

(1) Whether or not the participant is
totally disabled or incapacitated for useful
and efficient service.

(2) If the participant is considered to
be totally disabled:

(a) Whether the disability or in-
capacity was caused by disease, illness,
or injury, but not due to vicious habits,
intemperance, or willful misconduct; and

(b) Whether the disability or in-
capacity is permanent.

All reports shall be submitted by the

Medical Director to the Director of Pérsonnel
through the Personnel Services Division.

. 672,3-4 Determination of Disability
Upon review of the report of the Medical
Director, or of the Board of Medical Exami-
ners, the Director of Personnel shall deter-
mine:

a. Whether or not the participant is
totally disabled or incapacitated for useful
and efficient service; and

b. If the participant is determined to
be totally disabled or incapacitated:

(1} Whether the disability or in-
capacity was caused by disease, illness,
or injury, but not due to vicious habits,
intemperance, or willful misconduct; and

- (2) Whether the disability or incapa-
city is permanent.

These determinations shall constitute
determination of the participant's disability or
incapacity within the meaning of section 831
of the Act unless within a period of 30 days
he shall have requested that one or more of the
determinations be reconsidered under the
provisions of 3 FAM 672, 3-8,

The Chief, Personnel Operations Division,
shall notify the participant in writing of the
foregoing determinations.

672.3-5 Effective Dates for Disability
Retirements )
a. Date ESeparation for Disability

Retirement .

Upon the__affaproval by the Department of

a disability retirement, the effective date of
separation for disability retirement shall be
established as follows:

(1) If the participant is then on leave
without pay, the effective date of separation
shall be the last day of the current month,

(2) If the participant is then on annual
leave, the effective date of separation shall
be the last day of the current month, The
participant shall continue on annual leave
to which he is entitled and/or leave without
pay between the date of approval and the
end of the calendar month.

(3) If the participant is then on sick
leave, the effective date of separation shall
be the last day of the.month in which sick
leave expires. Annual leave to which the
participant is entitled and/or leave with-
out pay shall be granted to bridge the gap
between the date on which the sick leave
expires and the effective date of separation,

(4) If the participant is still at work on
the date of approval, he may be granted up
to the maximum amount of sick leave to
which he is entitled and for which he may
apply. The effective date of separation in
such case shall be the last day of the month
in which sick leave expires. Annual leave
to which the participant is entitled, and/or
leave without pay, shall be granted to bridge
the gap between the date on which the sick
leave expires and the effective date of sepa-
ration,
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672.3-6

If separation at the end of a particular
month would cause forfeiture of any annual
leave which could not be included in a lump-
sum payment, the participant may find it
advantageous to be carried on annual leave
and/or leave without pay to the end of the
following month. Moreover, since the annuity
is payable for full months only, it may be
advantageous to the participant for the annual
or sick leave period to terminate at the end
of a calendar month instead of extending into
the following month, In either case, the
participant should be so informed.

b. Effective Date of Disability Retirement
for Payment of Annuity

The effective date of disability retirement
for payment of annuity shall be the first day
of the month following termination of pay
status unless the participant becomes disabled
while on leave without pay. In the latter case
the effective date of retirement for payment
of annuity shall be the first day of the month
following the month in which the participant
became disabled. .

Service credit shall be allowed through
the effective date of separation for disability
retirement, subject to the provisions of
3 FAM 673.5-2.

Annuity accrues monthly and is payable
on the first day of the month following the one
for which the annuity has accrued.

672, 3~6 Annual Review and Evaluation of
Disability Status
Each annuitant whose total disability or
incapacity is not determined to be permanent
shall be given a physical examination annually
from the effective date of retirement until one
of the following conditions exists:
(1) The disability is determined to be
permanent;
(2) The annuitant has reached the statu-
tory mandatory retirement age for his class;
(3) The annuitant has recovered.
Whenever an annuitant's disability is
determined to be of a permanent character,
he shall not again be given an examination,
unless in the opinion of the Director of Per-
sonnel such action is warranted by unfore-
seen circumstances or conditions subsequently
found to exist. '

a. Physical Examinations

Unless the disability has been determined
to be permanent, the Medical Director shall
arrange for the required annual physical
examination of an annuitant retired for dis-
ability or incapacity prior to the anniversary
of the effective date of his retirement. The
annual examinations will be conducted by, or
under the direction of, the Medical Director,
or by a board of medical examiners as pro-
vided in 3 FAM 672, 3~3a and 672, 3-3b.

The Medical Director may at any time
subsequent to the initial examination on which
disability or incapacity was determined, on
the basis of further medical information
available to him, submit a recommendation
to the Director of Personnel, that an annui-~
tant's disability or incapacity is permanent.

b. Report of Physical Examination

The Medical Director, or the Board of
Medical Examiners, shall make a written
report setting forth the results of the exami-
nation. The report shall also contain 4 state-
ment of opinion by the Medical Director, or
the Board, on the following points:

(1} Whether the annuitant continues to
be totally disabled or incapacitated for use-
ful and efficient service; and

(2) If so, whether the disability or
incapacity is permanent.

All reports shall be submitted by the

Medical Director through the Personnel Ser-
vices Division, to the Director of Personnel.

c. Determination of Disability Status

Upon review of the report of the Medical
Director, or of the Board of Medical Exami-
ners, the Director of Personnel shall deter-~
mine: ‘

(1) Whether the annuitant continues to
be totally disabled or incapacitated for use-
ful and efficient service; and

(2) If so, whether the disability or in-
capacity is permanent.

d. Advice to Annuitant

The Chief, Personnel Operations Division,
shall notify the annuitant in writing of the
foregoing determinations.

TIL:PER-67

FOREIGN AFFAIRS MANUAL

10-14-63

Approved For Release 2000/04/14 : CIA-RDP78-03721A000300020008-7



Approved For Release 2000/04/14 : CIA-RDP78-03721A000300020008-7
ore. 3 VOL. 3 - PERSONNEL

e. Failure to Submit for Examination

If a disability annuitant fails to submit
to the examination or examinations required
under paragraph a above, Payment of his
annuity shall be suspended until he cormnplies.

672.3-7 Reinstatement oxr Reappointment
of Recovered Annuitants

Whenever on the basis of a physical
examination the Director of Personnel deter-
mines that an annuitant has recovered to the
extent that he can return to duty and is no
longer disabled or incapacitated for useful
and efficient service, the annuitant mavy,
within a period of one year from the date on
which his recovery is determined, apply for
reinstatement or reappointment in the Service
as provided under 3 FAM 125, 4-2,

If for any reason a recovered disability
annuitant whose annuity is discontinued is
not reinstated or reappointed in the Service,
he shall be considered to have been separated
within the meaning of section 834 of the Act
as of the date on which he was retired for
disability. In such event he shall, after
discontinuance of the disability annuity,
be eatitled to the benefits of that section or
of section 841(a} of the Act, or he may elect
voluntary retirement under the provisions of
section 636 of the Act if he can qualify there-
for,

Payment of the annuity shall continue
until a date six months after the date of the
examination showing recovery or until the
date of reinstatement or reappointment in
the Service, whichever is earlier,

672, 3-8 Appeals

A participant or annuitant who is dis-
satisfied with one of the determinations made
under the provisions of 3 FAM 672, 3-4 or
672, 3-6¢c may request that his case be re-
considered.

a. Submission

The request, addressed to the Assistant
Secretary of State for Administration, shall
be submitted within a period of 30 days follow-
ing the date of receipt of notification of the
determination(s), It shall contain a full
statement of the reason for seeking reconsi-
deration and any pertinent data the partici-
pant or the annuitant may care to submit in
rebuttal,

b.  Availability of Medical Summary

A summary of the findings and conclu-
sions reached in the physical examination
and of the supervisor's statement, if any,
will, upon request, be furnished to the
participant or annuitant at the discretion of
the Assistant’Secretary of State for Adminis-
tration. If the Assistant Secretary deter-
mines that the health and welfare of the parti-
cipant or annuitant may be adversely affected
thereby, or for some other reason considers
that giving a copy to the individual would be
inadvisable, he will make the summary and
the supervisor's statement available to a
dulﬂr licensed physician or surgeon designated
in writing by the participant or annuitant for
that purpose rather than to him.

C. . Action by the Assistant Secretary of

State for Administration

 The Assistant Secretary of State for
Administration shall review all appeals
under this section, taking into account all of
the data and information submitted by the
participant or annuitant and all of the data
and information Previously considered by
the Director of Personnel, He may have
such additional examinations or investigations
made as he considers necessary,

On the basis of his review, the Assistant
Secretary shall recommend approval or dis-
approval to the Deputy Under Secretary of
State for Administration.

d. Action by the Deputy Under Secretary

of State for Administration

Based upon a review of the record, the
Deputy Under Secretary of State for Adminis-
tration shall approve or disapprove the deter-
minations of the Assistant Secretary. Such
action by the Deputy Under Secretary shall
constitute final determination of the partici-
pant's disability or incapacity within the
meaning of section 831 of the Act.

672.3-9 Allowable Physical Examination
Expenses

Expenses, including travel, incurred in
connection with the designation of physicians
or surgeons and the physical examinations
required under 3 FAM 672.3-3 and 672. 3-6
will be paid as follows:
a, Partici]::a.nts

Expenses incurred in determining
whether participants will be retired for dis-
ability or incapacity shall be praid in accord-
ance with provisions of 3 FAM 680,
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672. 3-9b

b, Annuitants

Upon approval of the Medical Director,
the following expenses incurred in conhection
with the re-examination of annuitants shall be
paid from the Foreign Service Retirement and
Disability Fund:

(1) Fees for the examinations;

(2) Reasonable travel and subsistence
expenses of the annuitant to and from the
place of examination when the annuitant is
able to travel, without regard to the Stan-
dardized Government Travel Regulations;

(3) Reasonable travel and subsistence
expenses of the designated physician(s) or
surgeon(s) to and from the place of exami-
nation when the annuitant is physically un-
able to travel, without regard to the Stan-
dardized Government Travel Regulations;
and

(4) Such additional expenses in connection
with the examinations as are actually and
necessarily incurred in the interest of the
annuitant, e.g., superior travel accom-
modations, hospitalizations while under-
going examination, or travel expenses of
an attendant.

Travel expenses in excess of the amounts

allowable under 3 FAM 680 will not normally
be approved.
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672. 4

672.4 Period Between Separation Date and
Eifective Date of Retirement

A participant who, after meeting the legal
requirements for an immediate annuity under
the Foreign Service Act of 1946, as amended,
has been separated from the Service for
retirement on an immediate annuity, and who
dies during the period between his separation
date and the effective date of his retirement
shall be considered to be an annuitant. His
survivors or beneficiaries are, therefore,
entitled to any benefits provided by 3 FAM
673 which they would have received had the
retiring participant died subsequent to the
effective date of his retirement.

673 Annuities Under Foreign Service
Retirement and Disability System

673.1 Computation of Annuity
673.1-1" Basic Formula for Computing

Annuity .

Except as provided in 3 FAM 673.1-2, the
annuity of a participant shall be equal to 2
percent of his average basic salary for the
highest 5 consecutive years of service for
which full contributions have been made to the
Fund, multiplied by the number of years, not
exc¢eeding 35, of service credit, ‘

673.1-2 Exception to "Highest 5 Consecutive
Years'' Provision

The annuity of any participant whose con-
tinuity of service as chief of mission is inter=-
rupted by appointment or assignment to any
other position of tomparable importance shall
be computed on the basis of the highest 5 years
of service (not necessarily consecutive) for
which full contributions have been made to the
Fund., (See 3 FAM 671,3-1 and 671.3-2 for
contributions to cover salaries in excess of
the maximum salary on which contributions
were made prior to August 5, 1955.) When a
participant serving as chief of mission is
appointed or assigned to a position other than
that of chief of mission, determinations shall
be made as to (1) whether his service as chief
of mission was vinterrupted’, and (2) whether
the position to which the officer is appointed
or assigned is comparable in importance to a
position of chief of mission. Au interruption
in the continuity of an officer's service as a
chief of mission normally shall be deemed to
occur when (1) it is determined that there are
reasonable grounds for presuming that he would
have continued to serve as a chief of mission
had he not been appointed or assigned to the
position in question, and (2) the officer is
appointed or assigned to such position without

having reverted to his permanent FSO class
following the termination: of his services as

a chief of mission., The determination as to
whether the appointment or assignment con=-
stitutes an interruption of service as a chief
of mission shall be made by the Deputy Under
Secretary for Administration. if the position
to which the officer is appointed or assigned
is not already on the list of comparable
positions in 3 FAM 151,2-3, the Office of
Personnel shall submit to the Deputy Under
Secretary for Administration its opinion as

to whether or not the position is comparable
in importance to that of chief of mission. If
he considers that the position is a comparable
position, he will submit a recommendation to
this effect to the Boatd of the Foreign Service
for approval, In order for an officer to have
his annuity computed on the basis of the pro-
visions of this section, the position which he
occupied before April 30, 1958, or to which
he is appointed or assigned on or after April
30, 1958, shall have to have been designated
as comparable in importance to that of chief
of mission prior to or at the time of his
appointment or assignment to the position or
during the period of his jincumbency in the
position.

673.,2 Types of Annuities
673.2-1" Full Annuity

A full annuity is available to all retiring
participants and provides annidity payments
during the life of the retiririg participant only.
(See 3 FAM 671.3-6 re refund of contributions
in exceéss of annuity payn‘;'ehl‘.s;) A full annuity
is computed by using the basic formula given
in3 FAM 673.1-1.
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673.2-2 Reduced Annuity with Annuity
to Surviving Wife or Husband

A reduced annuity with annuity to sur-
viving wife or husband is available to each
retiring participant who is married at the
time of his retirement. A participant who
elects this,type of annuity will, during his
or her lifetime, receive a reduced annuity
and, upon his or her death, a survivor
annuity will be payable to the wife or husband,
If a participant who has elected a survivor
annuity is thereafter divorced, the participant
may make a new election. The survivor )
annuity will begin on the day following the
annuitant's death and will terminate on the
date of death of the surviving. wife or husband,
The survivor's annuity will be 50 percent of
all or whatever portion of the retiring parti-
cipant's full annuity he or she specifies as a
base for the survivor benefit,’ The reduction
in the retiring participant's annuity will be
2-1/2 percent of any amount up to $2;400 the
participant specifies as a base for the sur-
vivor benefit, plus 10 percent of any amount
over $2,400 so specified, (See examples in
3 FAH 673.1-2.)

673.2-3 Reduced Abriuity with Annuity
Payable to D_e,sig'nated,Beneficiary
. -Other than Wife or Husbhand

At the time of retirement, an unmarried
participant may &lect by submission in
quadruplicate of Form FS-559, Election of
Annuity Benefits, to receive a reduced
annuity during his of her lifetime and to pro-
vide for an anhuity equal to 50 percent of the
participant's reduced dnnuity payable after
his or her death to a beneficiary whose name
shall be designated in writing to the Secretary,
The annuity payable o a participant making
such election shall be reduced by 10 percent
of an annuity computed as provided in 3 FAM
673.2<1 and by 5 percent of an annuity so
computed for each full five years the person
designated is younger than the retiring parti-
cipant; but such total reduction shall not ex-

"ceed 40 percent; No election of a reduced

annuity payable to a beneficiary shall be valid
uritil the participant shall have satisfactorily
passed a physical examination. The Depart-
thent will arrange for an examination without
cost to the participant to determine whether
he is in good health, and will also advise him
of any other evidence required, The annuity
payable to a bqugigiary under this regulation
shall begin on Qhe first day of the next month
after the parti.c'ipant dies, Upon the death

of the surviving beneficiary all payments
shall cease and’ no further annuity payments
authorized under 'this regulation shall be due
or payable: An unmarried participant in
good health who designates a beneficiary as

a survivor will have his atnuity reduced in
accordance with the following schedule:

Age of Person Named in Relation Reduction in Annuity
to that of Retiring Participant of Retiring Partici-
pant (percent)

Older, same age, or less than 5

YArS YOUNEeT. . ivueierrnsansis, 10

5 but less than 10 years younger, ., 15

10 but less than 15 years younger, . : 20

15 but less than 20 years younger, ., 25

20 but less than 25 years younger,, 30

25 but less than 30 years younger. . 35

30 or more years younger ,,....., 40
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':ayable to Survxvmg Child
of Children
if &n a,nnultant diesy aiiniities are payable
to a survwmg ¢hild o childfen; as defined

in 3 FAM 671:1226; as followst

a,  Whei Subvived by Wife or Husband
ind Child of Child¥en
If the annuitant is survived by & wife or
husband and by 4 ¢hild or childien; in additisn
to any a‘nnu‘n:y payable to the 4urv1vmg wife ot
husband; thére shall be paid to or oh behalf
of each child ah anduity équal to the smallest

of:

(1) 40 percent of the ahhuitatit's average
basic salaty; s determined under 3 FAM
673.2<1; divided by the fiutaber of children;

(2) $1,800; divided by the number of
children, or

(3) $600;

b, When Survived by & Child or Children

But No Wife or THusband
If the annuitaht is nol: gurvived by a wifé
oi husbandg but by a clnld or chlldren, there
shall be paid to ot o1 behalf of éach child an
annuity equal to the simaliest of:

(1) 50 pércent of thie annuitant's average
basic salary; as determined undér 3 FAM
673.2<1, divided by the nutribet of children;

(2) $2,160 divided by the number of
children; of

(3) $720;

¢, Récomputation of Annuity for Child
or Children
If a survwing wife of hisband dies or the
annuity of a ch11d is términated; the annuities

or any remalmng chlldren shall be recdmputed

and pald as though such wife; husband, or
child had not survived the part1c1pant Such
recomputation and antuity ad_]ustment will
become efféctive on thé first day of the cal-
endar wionth following the month in which the
surviving wife of hiusband diés or the antiuity
of a child is terthinated,

d, Commencement and Términation
Date of Antuities

The annuily payable to a child under
3 FAM 673,2+4 shall bégin ot the fist day
of the ekt month aftef the parficxpant dies,
and such afiniity oF any r1ght therets ghall be
terminatéd on the date of death; date of
marriage or ot the date ofi Which age 18 is
attained, except that, if 4 chlld i§ incapable
of self=support by reaséu of fnehtal or

~ physical dxsabﬂxty incurfed before age 18,

the annuity sHall bé terthinated oaly when
such child d;es; Hiafries; or réecovérs from
such dxsabxlity.

673.2-5 Grant of A.nnmty Under Section 5
of P, L, 503, 84th Congress, as
Amended by Public Law 86-612

In any case where a participant died
before August 29, 1954,leaving a surviving
wife who was not entitled to receive an

annuity under the System and who was not .

receiving benefits as a widow under the

Federal Employee's’ Compensation Act,

the Secretary of State was authorized and

directed to grant such surviving wife, upon

application therefor, an annuity of $2,400.

Eligible widows who were not receiving the

grant on September 1, 1960, but who applied

for it, were paid at the rate of $2,400 per
ahium beginning September 1, 1960, provided
such application was received in the Depart-

et on or before September 30, 1960,

All applications received after September 30,

1960; shall be paid at the rate of $2, 400 per

anium from the first day of the month in

which the application is received in the

Départment.
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673.3 Benefits Pa)'rable Upon Death in Service

673.3-1 “Annuities

If a participant who has at least 5 years
of service credit toward retirement under the
Foreign Service Retirement and Disability
System, excluding military or naval service
that is credited in accordance with the pro=-
visions of 3 FAM 673.4-2 and 673,5-3,dies
before separation or retirement from the
Service, annuities are payable as follows:

a. When Survived by a Widow or

Dependent Widower

If such participant is survived by a widow
or a dependent widower as defined in 3 FAM
671.1-2c and 2d such widow or’ dependent
widower shall be entitled to an annuity equal
to 50 percent of the annuity computed in
accordance with the provisions of 3 FAM
673.2-1, If, at the time of his ot her death,
the participant had less than 20 years of
creditable service, the annuity shall be
computed on the assumption that the partici-
pant has had 20 years of service, but the
additional service credit that may accrue to
the deceased participant shall in no case
excéed the differénce between his or her age
on the date of death and the mandatory retire-
ment age apphcable to his or her class in the
Service,

b,  When Survived by a Wife or Husband
and a Child or Children

If such participant is survived by a wife
or husband and a child or children as defined
in 3 FAM 671.1+2e, each surviving child
shall be entitled to an annuity computed in
accordance with the provisions of 3 FAM
673.2-4a.

¢i When Survived by a Child or Children
But No W. Wife or Husband
If such a participant is not survived by a
wife or husband but by a child or chiidren,
each surviving child shall be entitled to an
annuity computed in accordance with 3 FAM
673, 244b,

d. Recoimputationn of Annuity for a Child
or Children
If a surviving wife or husband dies before

the benefit to a child or children is terminated,

the annuity to each child stiil entitled to an
annuity shall be increased to the amount
which would have beeti payablé if the partici-
pant had not been survived by a wife or a
husband in accordance with 3 FAM 673, 2-4b.

This is true even though the wife or husband
was not in receipt of a survivor annuity at
the time of his or her death.
upon the termination of the annuity to a child,
regardless of whether or not there existed

a surviving spouse at the time of the annuitant's

Similarly,

death, the annuities to any remaining children

will be recomputed in accordance with 3 FAM
673.2-4b as though that child had never been

entitled to the benefit,

e, Commencement and Termination
' Dates of Annuities _

Annuities payable under 3 FAM 673.3

shall commence and terminate as follows:

(1) The annuity of a widow or dependent
widower of a deceased participant shall

. commence on the date following death of
the participant and shall terminate upon
death of the widow or dependent widower,
or upon the dependent widower becoming
capable of self-stipport.

(2) A child's annuity shall begin on the
first day of the next calendar month after
the participant dies, and shall be terminated
on the date of deatkh, marriage, or attain-
ment of the age of ]8 years, except that,
if a child is incapablg of self-support by
reason.of mental or physical disability
incurred before age 18, the annuity shall
be terminated only when such child dies,
marries, or recovers from such disability,

673.3+2 Lump-Sum Payment

In case a participant dies and no ¢laim
for annuity is payable, his contributions to
the Fund, with interest, shall be paid in a
lump-sum in the prescribed order of prece-
dence, Claim for payment shall be made on
Standard Form 1055, Claim Against the
United States for Amounts Due in-the Casé
of a Deceased Creditor.

12 26 62
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673.4 Computation of Length of Service to the Fund for such period of service in
673.4-1" From Date of Appointment accordance with 3 FAM 671.3, and (2) he did
Service of a participant shall be computed not receive a salary differential while
from the effective date of appointment as a assigned to such post.
Foreign Service officer, or, if appointed prior
to July 1, 1924, as an officer or employee of 673.4-5 Computation of Service at
the Diplomatic and Consular Service of the Unhealthful Posts
United States, or from the date he béecomes a In computing the extra service credit
participant under the provisions of the allowable for time spent at unhealthful posts,
Foreign Service Act of 1946, as amended, but count the total amount of time spent at such
all periods of separation from the Service posts from the date of original arrival to the
and so much of any leaves of absence without date of final departure inclusive of leaves of
pay as may exceed 6 months in the aggregate absence spent at the post or elsewhere, but
in any calendar year shall be excluded, except exclusive of temporary duty, detail or
leaves of absence while receiving benefits consultation at a post not on the unhealthful
under the Federal Employees' Compensation list, Any fraction of a month appearing in
Act of September 7, 1916, as amended. the final total shall be counted as an entire
' month, This result shall then be divided
673.4-2 Military Service by two and the answer will represent the
Leaves of absence while performing active extra credit to which the participant is
and honorable military or naval service in the entitled,

Army, Navy; Air Force, Marine Corps, or
Coast Guard of the United States are creditable
for retirement purposes. :

673.4-3 Service at Unhealthful Posts

Under authority delegated by section 1(f)
of Executive Order 10903, the Secretary may
from time to time establish a list of places
which by reason of climatic or other extreme
conditions are to be classified as unhealthful.
Participants assigned to a post listed in
3 FAH 673,34 may elect to receive extra
credit towards retirement in lieu of receiving
the salary differential for such post. Since
a participant who is a chief of mission is not
eligible for salary differential, he will auto-
matically receive extra service credit toward
retirement for service at an unhealthful post.
See 3 FAH 673.3-2 for electing to receive
extra service credit toward retirement in lieu
of salary differential. The Secretary may at
any time cancel the designation of any post on
the unhealthful list, but such cancellation shall
not affect any credit which has accrued for
service at such post prior to the date of the
cancellation.

673.4-4 Service at Unhealthful Posts Prior
to Becoming a Participant

A Foreign Service staff employee appointed
by the Secretary or a Foreign Service Réserve
officer who becomeés a participant may receive
extra credit for service at an unhealthful post
while serving as a staff employee or Reserve
officer; respectivély; prior to becoming a
.participant if (1) he has made full contribution

TL: PER-54 ) FOREIGN AFFAIRS MANUAL 12-26-62
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673,5 Prior Service Credit
673,5-1 -Prior Civilian Service

Civilian service in the executive, judicial
and legislative branches of the Federal
Government and in the District of Columbia
Government prior to becoming a participant
may be creditable for retirement purposes,

provided the required contributions are made

" to the Fund for all service subsequent to
July 1, 1924, No participant may obtain prior
civilian service credit toward retirement
under the Foreign Service Retirement and
Disability System for any period of civilian
service on the basis of which he is receiving
or will in the future be entitled to receive any
annuity under another retirement system
covering civilian personnel of the Government,
Participants desiring to obtain prior civilian
service credit shall deposit contributions in
the Fund as follows:

a., Upon Becoming a Participant by

Direct Transfer

If an employee under some other Govern-
ment retirement system becomes a participant
in the Foreign Service Retirement and Disa-
bility System by direct transfer, such
employee's total contributions and deposits,
including-interest accrued thereon, except
voluntary contributions, shall be transferred
to the Fund as of the date such employee be-
comes a participant, No employee whose
contributions are 50 transferred shall be
required to make contributions in addition to
those transferred for periods of service for
which full contributions were made to the
other Government retirement fund, nor shall
any refund be made to any such employee on
account of contributions made during any
period to the other Government retirement
fund at a higher rate than that fixed by
3 FAM 671, 3-1 for contributions to this
retirement Fund, No credit shall be allowed
for periods of service subsequent to July 1,
1924 for which a refund of contributions was
made to the employee or for which no contri~
butions were made to the other Government
retirement fund. A participant may, however,
obtain credit for such prior service by making
application for such credit and by making a
special contribution to the Fund in accordance
with 3 FAM 671.3-1,

b, Upon Becoming a Participant Other
Than by Direct Transfer
A person who becomes a participant in
this retirement system, other than by‘ direct
transfer from some other Government retire«

ment system, may obtain credit for prior
civilian service by making application in
accordance with 3 FAH 673,41 and by making
a special contribution to the Fund in accor-
dance with 3 FAM 671.3-1, A participant
may elect to purchase all of his prior civilian
service or he may elect to purchase only a
portion of such prior service., However, if
he elects to purchase only a portion of such
prior service he shall be required to purchase
first the most recent service immediately
preceding his becoming a participant,

673,5-2 ' Procedure for Making Special
- Contribution
Upon notification from the Department
of the amount of contribution required for
credit of prior civilian service claimed, a
participant may liquidate the special contri-
bution (1) by a lump-sum payment, or (2)
by installments or payroll allotments of not
less than $25.00 or multiples thereof, If,
at time of retirement, death, selection-out,
or resignation, a participant has not completed
payment for prior service claimed, credit
shall be allowed only for such period or
periods of service for which full contributions
have been made to the Fund. Such contribus-
tions will be applied to the latest service
prior to becoming a participant. Payment of
special contributions shall be made as follows:
a. All remittances by personal checks
for this purpose shall be made payable to
the Department of State and shall be for
U.S, dollars, payable at par, at a banking
institution in the United States {checks
drawn on foreign banking institutions are
not acceptable), These remittances shall
be forwarded to the Department of State
(Cashier Unit, Office of Finance) and the
transmitting letter or operations mermioran=
dum, subject: FINANCE, shall clearly
indicate the remittance is to '"purchase
service credit in the Foreign Service
Retirement and Disability System for
(name of person to be credited),”

12-26-62
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b, Allotments of pay for the purchase 3 FAM 673,1 and he shall be given the right
of prior service credit shall be payable to to make a new election of annuity benefits,
the Department of State, 'for deposit in the
Foreign Service Retirement and Disability 673.7 Offenses Barring ing Annuity Payments
Fund for purchase of prior service credit The Act of September 1, 1954 (68 Stat,
for (name of participant to be credited)," 1142; 5 U,8,.C. 740), as amended, bars
(See 4 FAM 556 for allotments for this payment of annuity to employees and to their
purpose.) The disbursing officer shall survivors where such employees are convicted
forward such allotment of pay to the Depart- of certain Federal offenses cited, or commit
ment by operations memorandum, subject: certain actions enumerated therein, or remain
FINANCE - Purchase of Service Credit for outside the United States for more than one
(name of person to be credited), Foreign year in order to avoid prosecution.

Service Retirement and Disability Fund,
v ’ 674 (Unassigned)
673,5-3 Prior Military Service
A participant may obtain credit for periods

of active and honorable military or naval
service in the Army, Navy, Marine Corps,
Air Force, or Coast Guard of the United
States prior to becoming a participant, subject
to the restrictions in section 852(e) of the
Foreign Service Act of 1946, as amended.
No contributions to the Fund are required in
connection with such service, Any deter-
mination required as to whether service is
creditable or non-creditable will be made by
the Department and will be consistent, so far
as practicable, with rulings of the Civil
Service Commission as to creditability of
similar service under the Civil Service
Retirement System.

673.5-4 Option to Surrender Military Retired
Pay

A parti—c:—i;ant who is in receipt of retired
pay which bars credit for his military service
may elect to surrender his right to future
military retired pay and to have his military
service added to his civilian service for the
purpose of obtaining a greater benefit in the
form of annuity under the Foreign Service
retirement system,

673.6 Annuity of Recalled Foreign Service
Officers

A retired Foreign Service officer who is
recalled to the Service under the provisions
of section 520(b) or reinstated or reappointed
under section 831(b) of the Foreign Service
Act of 1946, as amended, (see 3 FAM 125,4)
shall, while so serving, be -entitled in lieu
of his annuity to the full salary of the class
in which he is serving. During such service
he shall make contributions to the Fund in
accordance with 3 FAM 671,3, When such
officer reverts to his retired status his annuity
shall be determined anew in accordance with

-26-6
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675 Participation in the Civil Service
Retirement System
675.1 General
675.1-1 Authority
The original Civil Service retirement law
was approved May 22, 1920 and became effect-
ive for retirement purposes on August 21, 1920.
The most important amendments were made by
the Acts of July 3, 1926, May 29, 1930, August
4, 1939, January 24, 1942, February 28, 1948,
and July 31, 1956. (N,B. The regulations
contained in 3 FAM 675 through 678 are ab-
stracted from $ Federal Personnel Manual
Supplements 831~1 and 990-1 ¥ which com-
prise the rules and regulations prescribed by
the United States Civil Service Commission
under authority of the Act of July 31, 1956.)

675.1-2 Definitions

a. Act or Retivement Act. The Civil
Service Retirement Act. (5 U.S.C. Sec.

2251 et seq., 70 Stat. 743).

b. Annuitant. Any former employee who
meets all the requirements for title to annuity
and has filed a claim for it, He is an annui-
tant even though final administrative action
on his claim rhay not have been taken by the
Civil Service Commission prior to his death.

c. Annuity, The annual sum payable to
a former employee who has retired,

d. Annuity, Deferred. An annuity to a
separated employee which is scheduled to
begin when he reaches age 62,

e, Amnuity, Earned. An annuity computed
on the basis of the employee's actual service
and "high-5" average salary (See 3 FAM
675.1-2}) and reduced for retirement before
age 60 and failure to make deposit,

f. Civil Service Commission. The United
States Civil Service Commission.

g.  Deductions. The amounts withheld for

retirement purposes from the basic salary

of an employee subject to the Act.

h. Deposit. A sum of money paid into
the Fund by an employee or his survivor, to
cover a period of service during which deduc-~
tions were not withheld from his salary.

i, Fund. The Civil Service Retirement
and Disability Fund.

j. "High-5" Average Salary. The largest
annual rate resulting from averaging, over
any period of 5 consecutive years of credit-
able service, an employee's rates of basic
salary in effect during such period, with
each rate weighted by the time it was in ef-
fect.

k, Lump-sum Credit., Unrefunded deduc-
tions, deposits, and redeposits with interest
at 4 percent per annum to December 31, 1947,
and 3 percent per annum thereafter compound-
ed annually to December 31, 1956, or to the
date of separation or transfer, in the case of
an employee separated or transferred to a
position not within the purview of the Act
before he has completed 5 years ofcivilian
gervice, The lump-sum credit does not in~
clude interest if the service covered thereby
aggregates one year or less, nor does it in-
clude interest for the fractional part of a
month in the total service.

@. Redeposit. A sum of money paid into
the Fund by an employee or his survivor to
cover a period of service during which de-
ductions were withheld but later refunded.

m. Refund. The withdrawal from the
Fund by an employee of his lump-sum credit,
n. Survivor Annuitant. A person whois
entitled to an annuity based on the service
of a deceased employee or annuitant, and

who has filed claim therefor.

675.1-3 Assistance by Department

The Department will render every as~

sistance to the employee in completing the
application for retirement by explaining in de-
tail the types of annuity available to him, help-
ing him to select the type best suited to his
circumstances, explaining the effect of making
deposit or redeposit, and, if necessary, getting
a statement from the employee to accompany
his application showing any unverified service
in other agencies.

675.1-4 Certificate of Membership

The obligations, rights and privileges of

membership in the Civil Service Retirement
System are explained in the Certificate of
Membership, a copy of which is given to each
employee covered by the Act. Employees
should preserve the certificate as a part of their
valuable personal papers.

675.2 Coverage

675, 2-1 Employees Covered by Retirement

System
The following Foreign Service employees

are covered by Civil Service retirement:

a, Chiefs of mission who are not partici-
pants in Foreign Service Retirement and Disa-~
bility System (see 3 FAM 671,1-2);

b. Reserve officers appointed for a peri-
od in excess of one year;
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c. Staff employees with FSS appointments~
Regular (see 3 FAM 122, 6-6a);

d. Staff employees with FSS appointments-
Resident (see 3 FAM 122, 7-2a);

e. Local employees with permanent ap-
pointments (see 3 FAM 912,1-~3d);

f. Any employee in one of the categories
listed in 3 FAM 675, 2-2 if employment in the
excluded category follows employment sub-
ject to the Act without a break in service or
after a separation from the service of 3 days
or less.

675,2-2 Employees Excluded from Retirement
System

The following Foreign Service employees
are excluded from Civil Service retirement un-
less employment in the excluded category follows
employment subject to the Act without a break
in service or after a separation from the Ser-
vice of 3 days or less:

a. Any category of Foreign Service em-
ployee serving under an appointment limited
to one year or less;

b. Staff employees with FSS - Temporary
or FSS - Limited - Indefinite appointments
(see 3 FAM 122.6-6b and c);

c., Staff employees with FSS -~ Temporary
(Resident) or FSS ~ Limited-Indefinite (Resi-
dent) appointments {see 3 FAM 122, 7-2b and
c. )3

d. . Local employees with indefinite,
limited, or temporary appointments (see 3
FAM 912.1-3);

e. Consular agents (see 3 FAM 924. 5);

f. ¥ Non-full-time employees without a
pre-arranged rcgular tour of duty; %

g. Employees paid on a contract or fee
basis;

h. Employees paid on a piece~work basis,
except those whose work schedule provides
for regular or full-time service.

675.2-3 Loss of Social Security Coverage

An employee excluded under 3 FAM 675.2-2
from the provisions of the Retirement Act, who
by reason of change in type of appointment, ob-"
tains Civil Service retirement coverage has no
right of election to retain social security cover-
age.

675.3 FElection Between Retirement Annuity
and Employees' Compensation
675.3-1 Injured or Disabled Employee

An employee who is disabled or injured in
line of duty may be eligible for both an annuity
under the Act and compensation under the
Federal Employees' Compensation Act,

(5 U.5.C. 751 et seq., 39 Stat. 742 et seq.),
as amended. As a general rule, however, he
may not receive an annuity and compensation
for the same period of time. Therefore, he
should apply for whichever benefit is to his
advantage., If he elects to receive compensa-
tion, he should also apply for retirement upon
separation from his position, although annuity
payments will be suspended during the period
he is receiving compensation, Only if he so
applies and elects a survivor type of annuity
can he provide the continuity of survivorship
protection which he had under the Act as an
employee, In addition, he will protect his

own annuity rights should his compensation be
discontinued. If he does not wish to apply for
retirement he will be eligible to obtain a refund
of his lump-sum credit., However, if he applies
for and receives a refund he will lose his right
to the annuity,

675.3~2 Exceptions to Receipt of Annuity and
Compensation at Same Time
The general bar against receipt of annuity
and compensation at the same time is subject
to the following exceptions:

a.’ An employee receiving annuity may
also draw scheduled disability payments or
be furnished medical services under the
Federal Employees' Compensation Act.

b. An employee receiving compensation
benefits on account of the death of another
person may also receive an annuity under
the Act on the basis of his own service.

c. The right of any person entitled to an
annuity under the Act is not affected because
he has received a lump-sum benefit under
the Federal Employees' Compensation Act,
unless his annuity is payable on account of
the same disability for which compensation
has been paid, In the latter case, it is
necessary for the annuitant to refund to the
Bureau of Employees' Compensation, De-
partment of Labor, as much of such com~
pensation as has been paid for any period
extending beyond the effective date of the
annuity,
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675.3-4

675.3-4 Employee Compeunsated by
~__ Responsible Party
A person eligible for both retirement annui-

ty and benefits under the Federal Employees'

-~ Qompensation Act, whose compensation is sus~-
- pended because he has received financial settie~
“.mment from the party directly responsible for

the injury, may, since he is not in receipt of
compensation, be paid an annuity during the

; auspensmn period. -

675.4 Salary Deductions

Deductions from the basic salaries of em-
ployees in the Department subject to the Re-
tirement Act have been and are at the following
‘percentage rates:

a, 2-3/2% from August 1, 1920 to

June 30, 1926; .
b. 3-1/2% from J’ulyl 1926 to June 30,
1942;

c.. 5% from July l,. 1942 to July 10, 1948;

d. 6% from July 11, 1948 to October 6,

- ¥956; and ' )
e, 6-1f2% irom Octcber 7. 1956 to the
present.

&£73.5 Volunta.ry Contrxbutmns
é75.5-1  Additional Annuity Purchasable

An employee who wishes to obtain a larger
-retirement annuity than is otherwise provided
may make voluantary contributions to the Fund
-to purchase additional annuity, -subject to the
following restrictions.. If he has bad creditable
c¢ivilian service for which no deposit or rede-

. .posit has been made, -he will be eligible to make
_voluntary contributions only upon completing
"the deposit or redeposit. Should he have re-

© - ceived at any time a refund of voluntary contri-

butions with interest, he may not make further

. yoluntary contributions unless he has again been
employed-withing the purview of the Act after a

sparation of more than 3 calendar days. Each
£10¢ in an employee's voluntary contributions
aroeona: at the time of his retirement will pro-
vide additional yearly life annuity in the amount

. of $7, plus I0 cents for each full year he is over

age 55 at that time.
575.5-2 Prg_«._c_z_:g_ute
i amounts of $25 or in mul_txples :hereof, and
total ~outributions may not exceed 10 percent

of the aggregate basic salary the employee has

received for civilian.service since Augustl,
1920. Axn employee who desires to make volun-

. fund.

tary contributions should fill out Standard Form

2804, Application to Make Voluntary Contri-
butions, and file it direct with the Civil Service
Commission (not with the Department or post
disbursing officer). The Commission will issue
instructions for making coaniributions at the
time the election is accepted.

675.6 Refund of Retirement Deductions
. $75.6~1 Lump-Sum Credit Returned Upon
: ' Transfer or Separation

Regardless of his length of service, an em~

pioyee who is separated or transferred to a po-
gition in which he is not under the Act, may re-
ceive a refund of his lump-sum credit, as de-
fined in 3 FAM 675.1-2k, provided his sepa-
ration or transfer occurs and SF-2802, Appli-
cation for Refund, is filed with the Civil Ser-
vice Commission at least 31 days before the
commencing date of any annuity for which he
may be eligible. (See 1 FSM V 478.11.} How-
ever, the receipt of the lump-sum credit voids
all annuity rights unless and until the individual
is reempioyed in a position subject to the Act,
The period covered by the refund can not be
credited for annuity computation purposes until
redeposit has been made.
675.6-2 Lump-Sum Credit Left i Fund
Any emplcoyee who is separated from the
service may leave his lump-sum credit in the
There is no advantage in doing so for an
employee who has less than 5 years of credit-
able civilian service if he does not contemplate
returning to the Government service., How-
_ever, if an employee who hLas titie to a deferred
annuity at age 62 leaves his lump-sum credit
in the Fund, the value of the deferred annuity
in most cases will exceed the amount of the
iump~-sum credit, and upon attaining age 62
and filing claim for retirement annuity, & sur-
vivor type annuity may be elected. Leaving
the lump-sum credit in the Fund at time of
separation does not preclude a retund at a later
date, provided SF-2802,Application for Refund,
is filed with the Civil Service Commission at
least 31 days before the comruencing date of
the annuity., If the former employers dies be-
fore attaining the age 62, the lump-sum credit
is payable as a death benefit.

TisPER-L
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.675.6-3 Minimum Civilian Service .
V. . Requirement for Annuity
..-.If a separated employee has completed
less than one year of civilian service under the
[Act within the 2-year period immediately pre-
. ceding his last separation, such separation and
‘service do uot accard him any title to an annui-
- ty, and he may receive a Tefund ‘covering this
i . period without losing any annuity right based
“+ys7 on @ prier separation. If he has an annuity
. Tight based on a prior separation, and desir :s
¢ @ refund covering only the latter service, he
should make a definite statement to this effect
» om his Application for Refund; otherwige he will
1l be paid his entire lump-sum credit, resulting
i~ in the forfeiture of all annuity rights.
| . 675.6-4 Yoluntary Contributions L
L An employee who is separated {rom the
service before becoming eligible for an immedi-

7. 4ate or-deferred annuity, or who is transferred

" to a position in which he is not subject to the
‘Act, rhay withdraw his voluntary contributions
with interest at 3 percent compounded annually.

.- A8 a general rule no interest is allowed beyond
. ¢ the date of an employee's separation from the

" gervice, or date of transfer to a position in

“which he is not subject to the Act. However,

- where an employee is separated with title to

77 & future annuity, and does not withdraw his

- voluntary contributions, interest is allowed to

" the beginning date of the annuity or until the
date of death, whichever is earlier. An employ-
e¢ may withdraw his voluntary contributions
with interest (1) before separation from ser-
wice, or (2) after separation but before receipt
of any additional annuity based thereon. Shouild
an employee die in service or after separation -
wut before retirement, the voluntary contri- '
butions with interest will be payable to the per-
8oL or persons entitled in the order of prece-~
dence indicated in 3 FAM 677.6-2. These
payments after separation or death will include
. a7.ey 2pscially credited as voluntary contri-

" but.uns in cas~s of employees who performed
servide in excess of that required for the 80
percent maximum. {See 3 FAM 677, 3-4,)

An employee or scparated employee may with-
. draw his voluntary contributions at any time
-+ before receipt of additional annuity based there~

: om by filing with the U.S. Civil Service Com-

*: mission Standard Form 2802 after altering its . .

- title to Tead “Application for Refund of Volun-

. tary Gontributions Omly''. If a separated em-
.- ployes who has made veluntary contributions
applies for a refund of his lump-sumn credit
" atleast 31 days before the commencing date
‘of any annuity for which he may be eligible,
both: the lump-sum credit and his voluntary

contributions will be paid. However, if a .
. Meparted employee wishes to preserve any title -

VOL. 3 - PERSONNEL

.. he may hayé to a deferred annuity, he may

receive a.refund of only his veluntary contri-

butions by altering and filing Standard Form

2802 as indicated above, '

676 Types of Retirement

676,1 Age Retirement

676.1-1" Conditions for Mandatory Separation
An employee under the Act shall be sepa-

rated when he meets all the foliowing minimum

conditions: .

3. He has attained age 70; .

b. He has completed 15 years of credita-
ble service, including 5 years of civilian
service; and :

¢. He has been employed under the Act
for at least one year within the 2-year period

: immedisately preceding his separation.
"676.1-2 Date of Separation

" The Department will notify the employee
in writing at least 60 days in advance of the
reffective date of mandatory separation. Sepa-

"ration will be at the end of the month in which
the employee first meets all of the conditions,
provided he has had the required 60-day notice.
He may not be retained in service beycnd such
separation date for the purpose of granting
him sick leave, Should the Department fail,

. through error, to give timely notification, thre
employee may not Le separated without his .
consent until the end of the month in which the
60-day notice requirement has been met. In
such case, the date the notice was given shail
be recorded in the "Remarks" column on
Standard Form 2806,

676.1-3 Exemption from Mandatory Separation
The President ts authorized to waive the
mandatory separation requirement in any par-
ticular case when, in his judgment, the public
interest requires the retention of an erployee
in the service. The President has delegated
this authority to the Civil Service Commission
as regards employees other than Presidential

. appointees, The Department's recarnmendasion
for exemption shall be forwarded to the Comi~
mission at least 30 days in advance of the
mandatory separation date, Such recommen-
dation shall contain (1) a statement that the
employee is willing to remain in service, (2)
a recital of facts tending to establish that his
retention would b2 in the public interest, (3)
the period for which the exemption is desired,
which period may not exceed one yea:, and
{4) the reasons why the simpler method of
retiring the employee and immediately reem-
Floying him is not being used. Such recom-
mendation shall bz accompanied by a medical
certificate showing the employee's physical
titness to perform his work. No exemption
will be approved by the Commission after the
automatic separation date applicable to the
employee,
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676.2

 676.2 Optional Retirement

(Special provisions regarding optional
retirement for law-enforcement employees
are not included here but may be obtained
from the Department upon request,)

676.2-1 Eligibility ’

An employee under the Act is eligible
for optional retirement on an immediate
annuity if:

8, He has been employed under the Act
for at least one year within the 2-year period
immediately preceding the separation on ‘
which the annuity is based; and

b, He meets one of the following age
and service conditions:

(1) Attainment of age 62 and comple -
tion of 5 years of civilian service: or

(2) Attainment of age 60 and comple- .
tion of 30 years of creditable service, in-
cluding 5 years of civilian service; or

(3) Attainment of age 55 and comple -
tion of 30 years of creditable service, in-
cluding 5 years of civilian service,

If the retiring employee is under age 60,
the basic life annuity rate is reduced by one-
twelfth of 1 percent for each full month {1
percent a year) that he is under age 60, The
annuity rate so determined will not be in-
creased when the annuitant reaches age 60.
676,2-2 Filing Application

"When an employee wishes to apply for

optional retirement, he shall fill out Standard
Form 2801, Application for Retirement, and
submit it to the principal or administrative
officer for forwarding te the Department, The
responsible officer at the post shall render
every assistance to the employee in completing
his application by explaining in detail the types
* of annuity available to him, helping to select
the type best suited to his circumstances,
explaining the. effect of making deposit or
redeposit, and obtaining a statement from the
employee to accompany his application showing
any unverified prior service with other agencies,
Any questions which cannot be answered by the
post should be referred to the Department,

Approved For Release 2000/ : -
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676.3 Disability Retirement
676,3-1 Eligibility

An employee under the Act shall meet all
of the following conditions to be eligible for
disability retirement:

a, He shall have compieted at least 5
years of civilian service.

b. He shall, while employed subject to
the Act, have become totally disabled for
useful and efficient service in his position
or any other position of the same grade or
class,

c. The disease or injury which caused
the disability shall not be the result of
vicious habits, intemperance, or willful
misconduct on his part within the S-year
period immediately prior to becoming
disabled.

d. The application for disability retire-
ment shall be filed with the Civil Service
Commission as specified in the time limit
prescribed in 3 FAM 676.3-2,

~ The general requirement that an employee
shall have completed, within thé 2-year period
preceding his separation from service, at
least one year of civilian service to be eligible
for annuity under the Act is not applicable in
the case of an employee retiring for disability,
676.3-2 Filing Application

The employee himseli shall make applica-

tion for disability retirement, except in the
follocwing cases: -

a, If he refuses to make the application,
the Office of Personnel may make it,

b, If he is mentally incompetent, his
guardian, his relative, or some other in-
terested person may make it on his behalf,

1f application is made by the Office of

Personnel, it shall be filed with the Civil
Service Commission before the employee is
separated from the service, Ifit is made by

. the employee, his guardian, or some other
' {nter=sted person, it shall be made before

FOREIGN AFFAIRS MANUAL

"separation from the service or within one year

thereafter. This time limit also applies to
separated employees who elect to receive
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compensation under the Federal Employees'
Compensation Act. It cannot be waived, re-
gardless of the reason for failure to execute
the application on time, except for an employee
who was mentally incompetent at the time of
separation or within one year thereaiter., In
such a case, the application may be accepted
by the Commission if filed within one year
from the date the person is restored to com~
petency or a guardian is appointed, whichever
is the earlier, ‘

676.3-3 Minimum Guaranteed Annuity

A minimum basic annuity payable in the

case of an employee retiring on account of
disability will be allowed, if it is greater

than the basic annuity computed under the
general formula {(see 3 FAM 677,3-2), The
minimum basic annuity amounts to the LESSOR
OF:

(1) 40 percent of his "high-5" average
salary (see 3 FAM 675.1-2j); or (2) an
annuity computed under the general formula
after increasing the length of actual service
by the length of time elapsing between the
date of separation and the date on which the
employee would attain age 60, Because the
guaranteed minimum contains no provision
for projection of service past age &0, the
disability annuity rate of an employee who
is age 60 or over is always computed by
using his actual service in the general for-
mula, regardless of whether the result is
greater or less than 40 percent of his 'high-
5" average salary (see 3 FAM 677,1-3),

676.3-4 Medical Examination

Unless there is other evidence acceptable
to the Civil Service Commission, no employee
may retire for disability until he has been
examined by a Federal medical officer or other
physician designated by the Commission.
676.3-5 Statement of Attending Physician

A certificate of the employee's attending
physician is required in every case of disability
retirement unless the Office of Personnel
initates the application for disability retirement,
This statement should be obtained by the em=-
ployee, preferably on Standard Form 2801-B,
If the employee does not wish to use SF 2801 -B
he may obtain a statement on the physician's
stationery. Such a statement should describe
fully all physical signs of existing disease ox
injury and shall state the physician's opinion
regarding the degree to which the applicant is
disabled for useful and efficient service, He
should give his opinion of the date on which
disebility began and state whether in his

e PPV AR OF-Release2000/04/14-
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opinion the disease is due to vicious habits,
intemperance, or willful misconduct, If the
physician prefers, he may furnish his state -
ment direct to the Office of Personnel in a
sealed envelope marked with the applicantt's
name and the words "Disability Retirement-
Privileged -Private, "' in which case it will be
forwarded unopened to the Medical Officer of
the appropriate office of the Civil Service
Commission with other supporting documents,
As a convenience, where feasible to do so,
the Office of Personnel will furnish the appli-
cant for his doctor's use (1) an envelope marked
as indicated, and (2) a 3econd envelope pre-
addressed to the Department, in which the
first envelope containing the physician's state~
ment may be enclosed,
676,.3-6 Statement of Employee!s Superior
Officer
A statement on SF 2801 -A {rom the em-
ployee's superior officer is required in every
case of disability retirement,
676.3-7 Status Pending Action on Application
The employee's status as an employee 1s
not affected by an application by the Department
for his disability retirement. Pending deci-
sion on the application, his employment status
is determined under the normal rules relating
to employees, As a matter of policy, the
Civil Service Commission believes it preferable
that the employment status not be terminated
pending the decision on the application for
disability retirement.
676.3-8 Separation of Employee

Upon receipt of notification from the
Civil Service Commission that disability re-
tirement has been allowed, the Office of
Personnel will, in its discretion, take one
of the following actions:

a. If the employee is then on annual
leave or on leave without pay, it will sepa-
rate him as of the date it receives the notice,

b, | If the employee is then on sick leave,
it will -separate him as of the date the leave
expires. :

c. If the employee is still at work, it
will grant him any sick leave to which he
is entitled and for which he may apply and
separate him as of the dite the leave
expires,

d, If separation on a particular date
would cause a forfeiture of any annual
leave which could not be imcluded in a lump
sum payment, it will grant him annual
leave and separate him as of the date the
leave which would otherwise be forfeited
expires,

TL:PER-4
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676.3-9 Exainination and Recovery of
Disabled Anniiitant _

Unless the Commission determines that
his disability is petmanent in ¢haracter, a
disability annuitant must undergo periodic
medical examinations until he reaches age 60.
The Commission arranges for examinations at
no expense to the annuitant., If an annuitant
fails to submit to a required medical examina-
tion, payment of his annuity is suspended
until continuance of his disability is established
satisfactorily. A finding of permanent dis-
ability eliminates the necessity for examination
unless circumstances warrant it, If, before
reaching age 60, a disability annuitant re-
covers, or ig restored to earning capacity,
his annuity payments will be continued tempo-
rarily to afford him an apportunity to seek
reemployment.

The annuity payments will be discontinued
on whichever of the following dates is earliest:

a, The end of the day before his re-

employment by tlie Government,

b. The expiration of one year from the
date of medical examination showing
recovery,

*c. The expiration of one year from
the end of the calendar year in which
earning capacity is restored. 3

Earning capacity shall be deemed re-

stored if, in eéach of 2 succéeding calendar
years, the income of the annuitant from wages
or self~employment, or both, shall equal at
least 80 percent of the current rate of com-
pensation of the position occupied immediately
prior to retirement, If an annuitant who is
found to be recovered or restored tc earning
capacity is not reemployed in the Government
in a position under the Act he shall be con-
sidered, except for service credit purposes,
as involuntarily separated from the service

as of the date his annuity was discontinued,

He shall be entitled to discontinued-service
retirement or deferred retirement as applica-
ble in his particular caseor he may be eligible
for reinstatement of his disability annuity under
the following conditions: If, based on a current
medical examination, the Commission deter-
mines that a'recovered"annuitant has, before
reaching age 62, again become totally disabled
due to recurrence of the disability for which
originally retired, his disability annuity {same
type and rate} will be reinstated from the date
of such medical examination, If a'restored!
annuitant has not medically recovered from the
disability for which retired and establishes to
the Commission's satisfaction that his income
from wages and self-employment in any
calendar year before reaching age 62 is less
than 80 percent of the salary rate attaching to
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the position from which he retired, Lis dis-
ability annuity (same type and rate) will be
reinstated from the first of the next following
year. In casé he has been allowed discentinued-
service annuity in the rneantime, "is roinstated
disability annuity will be sucstituted for it
uniess he elects to rotain the former bencfir, K

676,44 Discontinued ~-Service Retirement
676,4-1 Eligibiiity '
An employeé under the Act who is involun-
tarily separated from the service is antitled
to an immediate annuity ifs
a., IHe has been employed under the Act
for at least one year within the 2 -year period
immediately preceding the separation on
which the annuity is based, and
b. He meets either of the following
requirements: .

(1) Attainment of age 50 and comple -
tion of 20 years of creditable service, in-
cluding 5 years of civilian service, or

(2) Regardless of age, if he has com-
pleted 25 years of ¢reditable service, in-
cluding 5 years of civilian service.

676.4-2 Reduced Annuity for Retirement
Before Age 60

If the retiring employee is under age 60
the basic life annuity rate is reduced by one-
twelfth of 1 percent for each full month (1
percent a year) that he is under age 60, but
not under age 55, and one-sixth of 1 percent
for any full month (2 percent a year) that he
is under age 55. The annuity rate so deter-
mined will not be increased when the annuitant
reaches the regular optional retirement age
(60 or 62) for his group,

676.4-3  Definition of Involuntary Separation

The term 'involuntary separation’ means
any separation against the will and without the
consent of the employee, other than for cause
on charges of misconduct or delinquency.
Examples are: reduction in force; lack of
funds; inefficiency {unless due to the emyployee's
misconduct); disability (provided the separation
action is initiated by the Department); or
separation during probation because of failure
to qualify,

020008=7.. e
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676.4-4 Effect of Resignation During
Involuntary Separahon
If an employee, after receiving separntton

notice because of abolishrent of a positicn

or hquldatton of an office, or separation riotice
which is based on selection from an approved
retention register in a reduction in force, re-
signs his position prior to the effective date

of the scheduled separation, the separatioh is
considered involuntary for retlrement purposes.
Any such employee offered; in lied of sepa-
ration, a demotion or rea551gnrnent to any
other position; who resighs rather than accept
such demdtion or reassignment will be con-
sidered for retirement purposes as inveluntarily
separated from the setvice;

676,45 Effect of Notice of Separation

1t is not necessary in this connection that

an actual reéduction iii force beé effected A
notice of separation from the position occ upied
is sufficient, and it is not necessary that such
notice be an actual directive of separation
from the Department. Separation from the
position because of its abolishmernt in itself

is involuntary and, if the employee chooses

to resign in lieu of demotion or. reassigriment,
the separation is involuntary for retirement
purposes,

676.5 Deferred Retirement
An’employee who 1s separated from the
service for any reason or transferred to a
position in which he is not under the Act béfore
meeting the requiremients for an 1mmed1ate
annuity is entitled to a deferred annuity to
commence at age 62 if:
a, He has completed at least 5 years of
civilian service; and
b. He has been employed under the Act
for at least one year within the 2 -year pe¥iod
immediately preceding his separation or
transfer;
A separated employee who is ehglble for
a deferred annuity should file his application
for retirerient no earlier than 3 months before
he attains age 62, At that time he may obtain

the proper form of apphcatmn from the Depart-
ment or from the central office or any tegional
office of the Civil Service Commission,

677 Antuities and Lump-Sum Benefits
677.1 Types of Annuities
671. 1 1 Life Annuity

_ This type of annuity is available to all re-
tiring employees . It provides annuity payments
durmg the life of the retiring employee only.

_ 677:122 Reduced Annuity with Benefit to

“Widow or Widower

This type of annuity is available to each
retu-mg emp]oyee who is married on the
commeéncinig date of his annuity., It provides
annuity payments, at a reduced rate, during
the life of the retu-mg emiployee and, upon
his death a survivor annuity will be payable
t6 the designated wife or husband. The sur-
Vivos ahriity to the widow or widower will ~
begin on the day after the retired employee's
death, It will terminate on the last day of the
frionth précéding the one in which the widow
or widéwer remarries or dies, The annuity
of the retiring employee and of the survivor
anhuitant aré computed as shown in 3 FAM
677.3:5¢(1):

677.1:3 Réduced Annuity with Benefit to
Person with Insurable Interest

This type of annuity is available only to
unmatrried employees (including widowed or
divorced) who até retiring in good health. It
provides annulty payments, at a reduced rate,
durirg the iife of the retiring employee and,
upon his death, an dnnuity will be payable to
the person designatéd: The person designated
must have an insurable interest in the retiring
employee An insurable interest will be pre-
surned to exist if the person named has a reason-
able expectamcyvof peécuniary beunefit in the
continuaficé of the life 6f the émployee. The

-~
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survivor annuity to the person named will begin
on the day after the date on which the annuitant's
death occurs. It will terminate on the last day
of the month preceding the one in which the sur-
vivor dies. The annuity of the retiring employee
and of the survivor annuitant are computed as
shown in 3 FAM 677.3-5¢(2).

677.1-4 Election of Type of Annuity

The election of the type of annuity desired
by the retiring employee shall be indicated by
him on his Application for Retirement, SF-2801,

at the time of retirement. X For a married
employee, the annuity with survivor benefit to
widow or widower is automatic unless he re-
quests, in writing, an annuity without survivor
benefit, %% If an application for an employee's
disability retirement is filed by the Office of
Personnel the question on the application per-
taining to the type of annuity will not be com-
pleted, No change in the type of annuity select-
ed will be permitted after a claim has been
allowed, Should the person named to receive

a survivor annuity die before the annuitant,

the retired employce may not change his
election or substitute another person, nor will
the rate of annuity be increased. The methods
of computing annuities are described in 3 FAM
677.3. Unless the retiring employee indicates
to the contrary in a note attached to his applica-
tion for retirement, his election as to the type
of basic annuity desired will also apply to the
additional annuity purchased with his voluntary
coutributions. The Office of Personnel will
advise a retiring employee of the approximate
amount of benefits payable under each type of
annuity available to him. If an approximation
cannot be made, or does not suffice for the
purpose of an election, the employee should so
indicate on his application. Where this is domne,
the Civil Service Commission will furnish him
with the information he requires, and delay
allowance of his claim to give him an opportunity
to make a final decision.

677.1-5 Survivor Annuity by Operation of Law
Regardless of the type of annuity elected

at the time of retirement, a surviving dependent

child of a deceased annuitant is entitled to a

survivor annuity if the child meets the require-

menuts set forth in 3 FAM 677.5-1d, e or f.

Approved

677.2 Computation of Length of Service

677.2-1 Creditable Civilian Service

Credit is given for civilian service in the
executive, judicial, and legislative branches of
the Federal Government and in the District of
Columbia grovernment. The service may be
performed at different times; in one or more
departments, independent offices, or branches
of the Government; and either before of after
the employee acquired a retirement status, but
before the date of separation upon which title
to annuity is based. The type of appointment is
immaterial, provided the employee is subject
to the Act at the time such service is credited.
To be considered a Federal employee, a person
shall be:

a. Engaged in the performance of Federal
functions under authority of an act of Congress
or an Executive order; and

b. Appointed or employed by a Federal
officer in his official capacity as such; and

c. Under the supervision and direction of
a Federal officer.

With rare exceptions, service shall have
been compensated by salary or wages to be
creditable for retirement purposes. In some
instances, full-time credit is not allowed, e.g.,
when an employee is serving on a twhen actually
employed" (WAE) basis or when he has been on
leave without pay (LWOP) in excess of 6 months.
Any questions or doubts regarding creditability
of service should be referred to the Department
for determination.

677.2-2 Amount of Civilian Service Creditable

Credif is granted for all leave with pay,
also for all leave of absence without pay (in-
cluding furlough), which does not exceed 6 months
in the aggregate in any calendar year. However,
an employee serving with the armed forces who
is carried, or presumed to be carried, on the
rolls of an agency in a furlough or LWQP status
is entitled to credit for the entire period of his
leave of absence while performing military ser-
vice up to December 31, 1956, or until comple-
tion of 5 years of such military service, which-
ever occurs later. If an employee is receiving
benefits under the Federal Employees' Compen-
sation Act, credit is given for the entire period
if he is carried on the rolls of his agency in a
LWOP status. The amount of creditable service
may be computed as follows:

6-25=64
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a. When Actually Employed Service
(1) Without Regular Tour of Duty. Where
an employee served on a when-actually-em-
ployed basis without a regular tour of duty,
only the actual periods of such service may
be credited. Unless a different work year
is shown, 260 days constitute one year after
June 30, 1945, for when-actually-employed
service without a regular tour of duty. Simi-
larly, 313 days constituted one year of service
prior to July 1, 1945, Credit for service
under such when-ac tually-employed appoint-
ment is computed by considering the number
of days on which the employee worked in
relation to the established work year. Thus
if the established work year is 260 days and
the employee worked 130 days he will be
allowed credit for exactly 6 months service.
In the case of an employee who is paid on an
hourly basis, if the number of days on which
he actually worked cannot be ascertained and
only the total number of hours worked is
known, each 8 hours constitute one day's ser-
vice. For example, the completion of 1, 040
hours in a calendar year wili accord credit
for exactly 6 months. If a lesser number of
hours was prescribed as a workday, such
lesser number of hours prescribed constitutes
one day's service. Care should be taken to
see that the service credited does not exceed
the calendar time for the period involved,
For example, the employee working on more
than 260 days (or more than 2, 080 hours) in
a calendar year can be credited with only one
year. Where the number of days on which he
worked can be ascertained, a day on which
he worked more than 8 hours will be reported
as one day,
(2)  With Regular Tour of Duty. Where an
employee serving on a WAE basis is assigned
a regular tour of duty administratively deter-
mined in advance, full time credit is allowed
as explained under paragraph f regarding
part-time employees.
b. Substitute Postal Employees
Such employees, provided they are subject
to call, are given full credit for the time from
the date of their original appointment.
c. Temporary Christmas Postal Employees.
For temporary Christmas postal employ-
ment performed before January 1, 1955, full
credit is given, as in the case of other sub-
stitute postal employees, from appointment
date to date of scparation where the record
shows such dates. Should there be available
only a payroll record showing number of hours
worked, the service will be computed on a
when-actua.lly-employed basis, with each §
hours constituting a day's service, the total
hot to exceed the calendar time of the payroll

6-25-64 Approved For Release ZQQUHQAr14 ™ il

period or periods involved. No credit is al-
lowed for such service on and after January 1,
1955, when these employees are subject to the
Social Security Act.
d. Breaks in Service
Separation of only 1,2, or 3 calendar days
will not be deducted in computing total credita-
ble service. However, no credit is allowed for
any period of separation which totals more than
3 calendar days.
e. Periods for Which Refunds Have Been Made
Service under the Act for which deductions
have been refunded may be included in length
of service for annuity computation if redeposited
in the Fund with interest. Otherwise, such ser-
vice is only used in establishing title to annuity
computation of "high-five! average salary, and
the length of service for mandatory separation.
f.  Service for Which Retirement Deductions
Have Not Been Made
Even though retirement deductions were
not made for a period of service, credit may
be given withcut deposit to cover such service,
However, if deposit is not made, the annuity
payable is subject to reduction as outlined under
3 FAM 677.4,
g« Part-time Employees
A part-time employee who is on a regular
tour of duty administratively determined in
advance (such as a person required to work 4
hours a day, 5 days a week), and who performs
such duty, is entitled to full credit for all time
elapsing between date of appointment and date
of separation. His average salary is computed
on the basic salary actually paid for his part-
time service, If no regular tour of duty is pre-
scribed, credit will be allowed as in other when-
actually-employed cases,
h., Terminal Leave
A lump-sum payment covering accrued and
accumulated leave is not considered as salary
or compensation for retirement purposes, and
no credit is allowed for the period covered by
the payment.
i. Fractional Part of a Month in Total Service
In computing the total creditable service of
an employee, the fractional part of a month in
the aggregate service is eliminated.

677.2-3 Creditable Military Service

Hononable active military service per-
formed prior to separation from a position under
the Act is creditable, with the following excep-
tions:

a. No credit is given for any military ser-
vice to an employee who receives military
retired pay unless the retired pay is awarded:

(1) On account of a service-connected
disability incurred in combat with an enemy
of the United States; or

A TL:PER~79
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{2) On account of a service-connected
disability caused by an instrument of war
and incurred in line of duty; or

(3) Under the provisions of Chapter 67,
Title 10, United States Code.

b. Periods of military service performed
after December 31, 1956, unless covered by
military leave with pay from a civilian posi-
tion(i.e., training periods), will be excluded
in computing an annuity if, at the time of
computation, the employee or his survivor
are, or upon proper application would be,
entitled to monthly old-age or survivor bene-
fits under section 202 of the Social Security
Act (not disability benefits) based on any wage
wages or self-employment income of the em-
ployee. If credit is allowed for the military
service at the time of computation, the annui-
ty will be recomputed and the military service
excluded if the individual later becomes en-
titled to the social security benefit. The
effective date of the exclusion in such cases
will be the first of the month in which the
individual becomes entitled to such social
security benefits. ‘

Credit is limited to active sexrvice in the
Army, Navy, Air Force, Marine Corps, Coast
Guard, and, after June 30, 1960, in the
Regular Corps or Reserve Corps of the Public
Health Service of the United States,®¥ and, after
June 30, 1961, as a commissioned officer of
the Coast and Geodetic Survey. Non-duty time
while in the reserve components of these
sérvices is not creditable. A reservist, other
than a member of the National Guard of the
United States or Air National Guard, ordered
to active duty, active duty for training, or
annual active duty for training,will receive
credit for such duty period. No credit is given
for inactive duty training, that is, scheduled
weekly or monthly assemblies or drills. %
Service as Midshipman at the U.S. Naval
Academy and as Cadet, U.S. Military Academy,
U.S. Air Force Academy, or U.S. CoastGuard
Academy constitutes military service for
credit purposes. The sarme is true regarding
service performed while in training for a
comission under the provisions of section 54
{but not other sections) of the National Defense
Act of 1916, as amended. Service under the
V.12 Naval Reserve Training Program is
active setvice in the Navy and creditable.
National Guard service is creditable only
during periods when the organization (or a
unit thereof) is actually mustered into or
activated in the U. S, Army or Air Force.
Accordingly, mermbers of the Mational Guard
of the U.S. or the Air National Guard receive
credit only when called intc active duty with

the U. S, Army or U.5. Air Force. % Credit
is granted only for thosc periods of active
military service terminated by honorable dis-
charge or by transfer to inactive reserves
under honorable conditions. Any pericd of
service not terminated honorably may not be
credited, Under no circumstances will credit
be allowed under the Act for both civillian and
military service covering the same period of
time. The period of creditable service cannot
exceed the actual calendar time in any case.
The employee receives credit for honorable
active military service without coniributions
to the Fund, and no deposit of any type may be
made for such service.

677.2-4 Military Furlough or Separation

A civilian employee subject to the Act who
has left or leaves his position to enter the armed
forces of the United States during the pericd of
any war or national emergency shall not be
considered, for retirement purposes, 1S sepa-
rated from his civilian posificm but shall be
considered to be on military furlough unless he
applies for and receives a refund of his lump-
sum credit., However, he shall notbe considered
as retaining his civilian position beyond
December 31, 1956, or the expiration of 5
years of military furlough while in the armed
forces, whichever is later. This is true
whether the action is recorded by the employing
office as furlough or as a separation. The
military furlough period begins on the day
following the empioyee's last day in pay status.
Pay status includes duty, sick leave, current
annual leave (not lump-sum leave payment) and
military leave with pay. A period of military
furlough is creditable as ¢civilian service.
During the life of the furlough, the employeeis
entitled to retention and protection of the re-
tirement rights he had upon entering the armed
forces plus accrual of additional creditas if he
had continued in his civilian position. An em-
ployee whuo leaves his civilian position to enter
the armed forces, but fails to return to such
position after releise from active duty will be
considered for retirement purposes to have been
voluntarily separated from the civilian service
at the expiration of 5 years of military furlough
or as of the date of release from active duty,
whichever occurs first., 1f he was in the mili-
tary service on Décember 31, 1956, and had
completed 5 years of military service on or
before that date, he will be considered to have
been voluntarily separated on December 31,
1956, If an employee entering the armed forces
{s separated by the Depurtrnent, or resigns
while in a furlough status he may receive o re-
fund of his lump-sum credit at any time in ac-
cordance with 3 FAM-675, 6.

Payment of the
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refund, however, makes his separation from
the civilian service absolute for retirement

percentages if such a substitution will produce
a higher basic annuity. Regardiess of length

purposes thereby depriving him and his survivors of service, the following rules apply in com-

of retirement coverage unless and until he re-
turns to duty following his military service.
Any refund so paid may, upon reemployment,
be redeposited in the Fund. If an employee is
carried in a furlough or LWOP status during a
period of hospitalization following discharge
‘from creditable military service, or is restored
thereafter under statutory restoration rights,
retirement credit will be allowed for so much
of the period of hospitalization as does not ex-
ceed 6 months in any calendar year and does
not extend beyond the maximum furlough period
allowed. ‘
677.3 Computation of Annuities
677.3-1 _'High-5" Average Salary

The "high-5" average salary is used in
computing an annuity as shown in the following
example:

.

Length of Total
Time Rate Annual Basic
Rate in in Effect Basic Salary
Effect From Yrs, Mo. Days. Rate Paid
1/1/52 to
12/31/52 1 0 0 x $3,000 $3,000
1/1/53 to
6/30/54° 1 6 0 x 3,500 5,250
7/1/54 to .
9/30/54 0 3 0 x 4,000 1,000
10/1/54 to
12/31/56 2 3 0 x 5,000 11,250
$20, 500

"High-5" average salary $20, 500 divided by 5
equals $4, 100. The 5-year period which the
average salary is computed may start and end
on whichever dates will produce the highest
average salary. The 5 years of service need
not be continuous, but they must consist of
consecutive periods of service. Thus, 2 or
more separate periods of employment may be
joined, provided there is no intervening period
of service to be considered.
677.3-2 General Formula

The basic annuity under the general formula
is obtained as follows:

Step 1- Take 1-1/2% of the "high-5" average
salary and multiply the result by 5
years of service;

Step 2-  Add 1-3/4% of the "high-5" average
salary multiplied by years of service
between 5 and 10; )

Step 3-  Add 2% of the "high-5" average salary

multiplied by all service over 10
years.
Instead of using the 1-1/2%, 1-3/4% and 2%,
there may be substituted 1% of the "high-5"
average salary plus $25 for any or all these

puting basic annuities under the general formula:
a. If the "high-5" average salary is $5, 000
or more, the highest basic annuity will be
obtained by using step 1 through 3. Example:
30 years of service, "high-5" average salary
$6,000. Because the "high-5" average salary
is more than $5, 000, the highest basic annuity
is obtained by using Steps 1 through 3, as
follows:
1-1/2% x $6, 000 x 5 years of service.. $450
1-3/4% x $6, 000 x 5 years of service. . 525
2 percent x $6, 000 x remaining 20 years
‘of service......... e 2, 400
$3,375
a year
b. If the "high-5" average salary is be-
tween $3, 334 and $4, 999, the highest annuity
will be obtained by substituting tne 1% plus
$25 in Step 1, and then using Steps 2 and 3.
Example: 20 years of service, "high-5"
average salary $4, 000. Because the "high-5"
average salary is between $3, 334 and $4, 999,
the basic annuity is obtained by substituting
the "1% plus $25'" in Step 1, and then using
Steps 2 and 3, as follows:

[(1% x $4,000) plus $25 /x 5 years of

service,.., .. PP e . $325
1-3/4% x $4, 000 x next 5 years of
service,..... e 350
2% x $4, 000 x remaining 10 years o
service........ e I 800
Highest basic annuity.....,....... $1,475
a year

c¢. If the "high-5" average salary is be-
tween $2, 501 and $3, 333, the highest annuity
will be obtained by substituting the 1% plus
$25in Steps | and 2, and using Step 3, Example:
25 years of service, "high-5'" average salary
falls in the $2, 501 to $3, 333 range, substituting
the "1% plus $25" in Steps 1 and 2, and then
using Step 3 produces the highest basic annui-
ty. In actual practice, only two steps in com-
putation are necessary if the "high-5" average
salary is in this range (1% of "high-5" average
salary plus $25 multiplied by first 10 years of
service; 2% of "high-5" average salary m
multiplied by any remaining service). How-
ever, for purposes of illustration, the corn-
putation is broken into three steps as follows:

[(-1% x $3, 000) plus $25_7x 5 years of

BErVICE. . L i e e e $275
[(—1% x $3, 000) plus $25_7x 5 next years

of Bervice. . ...ttt 275
2 percent x $3, 000 remaining 15 years

of service.........ouiiiinn.... 300

..........
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: d. If the "high-5" average salary is 1(1% x $2, 000) plus $25:Ix 5 years of...... .
M ~ $2.500 or leas, the highest annuity will be _BEIVICE. .. .utiiainassaraoaissnnes . $225
o ( : . obtained by taking 1% of the "high-5" average 1{1% x $2,000) plus $25 fx mext-5 years
LAY T - salary; adding $25, and multiplying the result _of service.... .. iiezrrececaceaaas 225
) f BT by total service, eliminating Steps 1 through ' l% x $2, 000) plys $25 : x remaining
L e . Example: 20 years of service "high-5" 10 yeaAT8. e veerecanernsaaranacas oo _450
N e e average salary $2,000. Because the "high-5" Highest basic annuity.............. $900
- mverage salary is less than $2, 501, multi- ‘ ‘ nynar
" plication: of the entire service by the "1% plus ' - .
- $25"™ will produce the highest basic annuity. 2, For assistance in estimating CivilSer-
: , ' For purposes of illustration only, "the com- vice annuities, see Exhibit below,
: : .. putation is broken into three steps. Civil Service Annuity Chart, which has been
e e e e e e oo - gt acted from’ the Federal Personnel Manual,

page R-5:61.
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1-374% x $5,000 « 5.

“Highest basic annuity

‘ than Zl years

“Age 4 5,
salary $5, 000, Because the employee's com-
-bination of actual service and service projected

vand 11 months criterion.

. 40% x $5, 000 equals
- allowakle hasic annuity.,

5;1:7.' 3.3 vl Guaranteed Minimum Disabilig[ .

The principal of the guaranteed minimum
ability annuity is set forth in 3 FAM 676, 3-
:dét;g;‘g;jpiag,diéabuity annuity rates for em-
ayees under age 50, the following rules apply:
‘8 If the "high-5" average salary is $4, 839
) employee's actual servica is at
Aeast 21 years and 11 months, use the actual
brvice in the general formula because a'com-
tation under:the guaranteed minimum will
provide no advantage. . Example: Age 55, 25
yaazrs of service, "'high-5" average salary

$5, 000, Because the emplayee's actual ser-
vice meets the 21 years and 11 months cri-.
srion applicable if the "high~5" ayerage
alary is in this range, the highest basic.
naulty is cqraputed by using actual service,

DL

& follows

% % $5, 000 x § years of.qesvice...$375

3 years of service. .. .437. 50
% 35,000 x remaining 15 years of
service, ... . .......... R

T RY I the emplayee's actual service is less |
v : and 11 months, but would, if
Projected to age 60, .total at least that much
40% of this "high-5" average salary will pro-
duce the highest allowable basic annaity, which

““will be. the guaranteed minimum, Exam le:

10 years of service, "high-5'"" average

to'ageé 60 is 25 years, itmeets the 21 years
Therefore, the .
highest allowable ‘annuity is computed by using
40% of the "high-5" average salary, as follows:
$2,000 a year, highest’

B3 I V4 the. employee's combin#ti,on of actual

"4 Projected service totals less than 21 years
and 11 months,

the general formulia will praduce the highest
allowable basic annuity,
gharaateed minimum,

use of such total service in

which will be the |

-Ployee’s combination of actual service and
Service projected to age 60 is only 20 years,
it does not meet the 21 years and 11 months
¢riterion. Therefore, the ‘highest allowable -
base annuity is computed by using the total of

- 3etual and Projected service in the general
formula. Even though actual service and
"high-5" average salary are greater than in

-the example above, the highest allowable

_annuity in this case is less because of the ages
af the employees involved:

1-1/2% x5, 500 x 5 years of service....$412. 50
1-3/4% x $5, 500 x next 5 years....

service............... ceeneaa. 481.25
2% x $5, 500 x remaining 10 years.....
ofseryice....'..........,........ 1, 100. 00

[Highest allowable annuity ... .. ... §1.993.75

o R T a year -
‘b.  If the "high-5" average salary.is be-
tween $2, 500 and $4, 838, the table shown in
Exhibit 377.3-3b can be used as an 2id in
determining the basic annuity rate as follows:
2 i 4R) lf the employee's actual service is

squal to or greater than the service. shown in

bit 677.3-3b for the applicable "high-5"
average salary range, use the actual service
in'the generalformula because a computation
under the rainimum guarantee will provide no
advantage, Example: Age 55, 21 years of
service, "high-5" average salary $3, 100,
Because the actual service of 21 years is
eqlial to the service shown in Exhibit 377, 3-3b
“for the applicable $3, 062 to $3, 124 "high-5"
average salary range, the highest basic annui-
ty is computed by using the actual service in
the general formula, as follows:

‘ i
[{-l%ﬂx $3, 100) plus $25 ] x 5 years of

LBeTVICe. e - $280
El% $3, 100} plus $25_7x next 5 years
of servick. ., ... Ceeiiteeeas Ceea 280
2% x |$3, 100 x rernaining 1! years of
service, ,............ sesesacera 682

Highest basic annuity............ $1,242.

b
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e
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(2) If the employee's actual service is
less than the service shown in "High-5
Average Salary Table" for the applicable
"high-5" average salary range, but would,
if projected to age 60, total at least that
much, 40% of his '"high-5'"" average salary
will produce the highest allowable basic
annuity, which will be the guaranteed mini-
mum. Example: Age 40, 10 years of ser-
vice, "high-5' average salary $3,100. The
combination of actual service and service
projected to age 60 is 30 years in this ex-
ample. This exceeds the criterion of 21
years shown in Exhibit 677. 3-3b for the ap-
plicable $3, 124 ""high-5" average salary
range. Therefore, the highest allowable
annuity is 40% of the "high-5" average salary:
40% x $3, 000 equals $1,240 a year, highest
allowable basic annuity.

(3) If the employee's combination of actual
and projected service totals less than 21 years
and 11 months, use of such total service in
the general formula will produce the highest
allowable basic annuity, which will be the
guaranteed minimum. Example: Age 50, 10
years of service, "high-5'" average salary
$3, 100. The combination of actual service
and service projected to age 70 is 20 years.
This is less than the criterion of 21 years.
shown in Exhibit 677.3-3b for the applicable
$3, 062 to $3, 124 "high-5'"' average salary
range. Therefore, the highest allowable
annuity is computed by using the combination
of actual and projected service in the general
formula:

[(1% x $3, 100) plus $25 ] x 5 years of

BETVICE. v uveernransssaneas cheeas $280
[(1% x $3, 100) plus $25 / x next 5
years of service.......ooconennn 280
2% x $3, 100 x remaining 10 years of
service. ... o0 e e 620
Highest allowable annuity......... 1,180
a year

c. 1If the "high-5'"" average salary is $2, 499
or less, the disability rate is obtained as
follows:

(1) Compute the employee's annuity rate
under the general formula, using his actual
service.

(2) Compute the employee's annuity rates
under the guaranteed minimum, using (a)
actual service plus projected service to age
60 in the general formula, and (b) 40% of
“high-5'"" average salary.

"WHIGH-5" AVERAGE SALARY TABLE

a. 40%x $2,000....... v
b. [(_1% x $2,000) plus $25/ x

"High-5" Service
Average Salary Years Months
$2,500 to $2,542 20 1
$2,543 to $2,586 20 2
$2,587 to $2,631 20 3
$2,632 to $2,678 20 4
$2,679 to $2,727 20 5
$2,728 to $2,7717 20 6
$2,778 to $2,830 20 7
$2,831 to $2,884 20 8
$2,885 to $2,941 20 9
$2,942 to $2,999 20 10
$3,000 to $3,061 20 11
$3,062 to $3,124 21 0
$3,125 to $3,191 21 1
$3,192 to $3,260 21 2
$3,261 to $3,333 21 3
$3,334 to $3,488 21 4
$3,489 to $3,658 21 5
$3,659 to $3,846 21 6
$3,847 to $4,054 21 7
.$4,055 to $4,285 21 8
$4,286 to $4,545 21 9
$4,546 to $4,838 21 10

(3) Discard the higher annuity rate obtained
under the guaranteed minimum.

(4) Compare the lower rate obtained under
the guaranteed minimum with the rate obtained
by using the employee's actual service in the
general formula and select whichever is higher
as the basic annuity.

Exa le: Age 40, 15 years of service,
"high-5' average salary $2.000,

Step 1-Compute the basic annuity,” using actual

Service in the general formula:

[{1% = $2, 000) plus $25 ] x 15 years of

SETVICE. v v v e sanaosorsrs $675 a year

Step 2 - Compute the basic annuity under the

guaranteed minimum, using (a) 40% of
Thigh-5'" average salary and (b) actual
plus projected service (35 years) in the
general formula.

$600 a year

35 years of service......... 1,575 a year
Step 3- Discard the higher annuity obtained in
Step 2 ($1,575 a year).

Step 4- Compare the remaining annuity computed

in Step 2 ($800 a year) with the annuity
computed in Step 1 ($675 a year).
Select the higher annuity ($800 a year).
Highest allowable basic annuity equals
$800 a year.
Applying the guaranteed minimum principle may
result in instances where:
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(a) An employee disabled at an early age b. For Failure to Make Deposit for Non- -,
may be entitled to a higher basic annuity than Deduction Service .-
an older disabled employee with more actual If an employee fails to make a deposit, in-

service and a greater "high~5" average salary. cluding interest, to cover a period of civilian
(b) Disabled employees with identical "high- service for which retirement deductions were
5" average salaries but different length of ser- not made from his salary, his annuity rate will

vice may be entitled to the same basic annui- be reduced by 10 percent of the amount unpaid.
ties. . - | This reduction does not apply and deposit need
"(c) A disabled employee may be entitled not be made for service prior to August 1, 1920,
to a higher basic annuity than an employee or for military service, or for service with the
with more service and a greater '"high-5" Panama Railroad Company prior to January 1,
average who is retiring at or over age 62 1924,
under a provision other than disability. c. For Election of Survivor Annuity
Such situations result from the concept under- (1) To Widow or Widower. The annuity -,
laying the guaranteed minimum for disability of an employee who names his wife (or husband)
annuitants, i.e., disability interrupis a as survivor annuitant will be reduced,
career which otherwise would have extended The reduction depends on what portion of the
to age 60 and basic annuity should, therefore, annuity the employee elects to use as a base
include credit for the time which the employee for the survivor's benefit., The reduction is:
norrfla.lly Wf)ul’d hfwe served, subject. to a 3% (i) 2-1/2% of that portion up to $3, 600
maximum limitation of 40% of the "high-5" elected as a base for the survivor benefit, plus
average salary. (ii) 10% of that portion over $3, 600 elected
677.3-4 Limitation on Basic Annuity as a base for the survivor benefit.
The basic annuity may not exceed 80% of For example, a retiring employee who is
. the employee's "'high-5" average salary. If entitled to a life annuity of $4, 000 may designate
an annuity computed under the general formula his wife to receive a survivor annuity based on
exceeds this percentage, it shall be reduced his entire annuity. The life annuity will be re-
to an amount equal to 80% of the "high-5" duced by 2-1/2% of the first $3,600 (or $90) and
average salary before applying any of the re- by 10% of the remaining $400 (or $40), making A
ductions or increases explained below. On a total reduction of $130, The retiring em-

and after July 12, 1960, where an employee has ployee will receive an annuity of $3,870, Should
performed service (excluding any he has elected  thjs employee elect to have the survivor annuity

to eliminate for annuity computation purposes) based on only $2, 000 of his annuity, the reduction
in excess of the years and months required to will be 2-1/2% of $2, 000 (or $50), and he will
provide the 80% maximum, the retirement receive an annuity of $3,950. The survivor's
deductions withheld after the month in which annuity will be 55% of all or whatever portion of
he completed such service requirement, with the retiring employee's annuity he specifies as
3% interest to date of retirement or death, are a base for the benefit. In the first example
at separation date applied toward any deposit given above, the survivor would be entitled to
or redeposit due. Any balance of the money, an annuity of $2,200, In the second example,
or the total thereof if no deposit or redeposit she would be entitled to an annuity of $1, 100, %
is due, is then credited to the employee's However, an employee who is retiring for
voluntary contribution account. disability and whose annuity is computed under M
677.3-5 Reductions in Annuity the guaranteed minimum provision, cannot use
Each reduction described below should be any part of the guaranteed minimum as the base
made when required in a particular case, and for a surviver annuity. The benefit to the desig-
a reduced annuity obtained before proceeding nated wife (or husband) must be based on what-
to the next applicable deduction: ever portion of the "earned'' basic annuity is

specified by the employee. The "earned' base
- 2 £ annuity is computed on the basis of the em-~
Except where retirement is on account o ployee's "high-5' average salary and length of

total disability, or under the special provision service without any projection of service to age
for law-enforcement personnel, an employee 60

who retires before age 60 will have his annuity .
reduced by:
(1) 1/12% for each full month (1% a year)
he is under age 60, but not under 55; and -~
{2) 1/6 of 1% for each full month (2% a
year), if any, he is under age 55.
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(2) To Person With an Insurable Interest
An unmarried employee in good health who
who names a person with an insurable interest
as a survivor will have his annuity reduced in
accordance with the following schedule:
Age of person
named in relation
to that of retiring

Reduction in annuity
payable to retiring

employee employees (%)
QOlder, same age, oOr

less than 5 years younger 10
5 but less than 10 years younger 15
10 but less than 15 years 20
younger

15 but less than 20 years 25
younger

20 but less than 25 years 30
younger

25 but less than 30 years 35
younger

30 or more years younger 40

For example, if a retiring employee is
entitled to a life annuity of $1, 800 and names a
person 18 years younger than himself as his
survivor, the annuity to which he is otherwise
entitled is reduced by 25%, thus providing him
an annuity of $1, 350. The designated survivor's
annuity will be W 55% % of the retired employee’s
annuity, In this example, it would be ® 5742, %

677.3-6 Increases in Annuity

HKa. Voluntary Contributions *

An employee's annuity may be increased
by voluntary contributions, as explained in
3 FAM 675.5. If an employce elects a survi-
vor annuity based on his voluntary contribu-
tions, the additional annuity will be reduced in
the same manner as shown in the schedule in
3 FAM 677.3-5c. The survivor annuity based
on the voluntary contribution account will be
50 percent of the retiring employee's additional
annuity as reduced, (Increases in annuities
may be given for certain Panama Canal and
Alaska-Railroad Construction service. Further
information will be furnished by the Depart-
ment upon request.)

% b, Cost of lLiving Adjustments

The annuity (excluding that portion pur-
chased by voluntary contributions} computed as
explained in this section is initially increased
according to the following schedule:

—Approved-Feor Retease 2000104/ 1L A RPE A:05724A000300020008-7
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Are Increased from
Annuities which the Commencing
Commence between  date by (%)

Jan. 2 and Dec. 31, 1963 ..... 4
Jan. 1 and Dec. 31, 1964 ..... 3
Jan. 1 and Dec. 31, 1965 ..... 2

Jan. 1 and Dec. 31, 1966 ..... 1

Future cost-of-living adjustments in the
annuities of retired employees and survivor
annuitants are geared to percentage rises in
nationwide living costs, as measured by the
Consumer Price Index, as follows:

Beginning in January 1964, yearly changes
in the nationwide cost of Hving will be reviewed
by the Civil Service Commission. Effective
April 1 of any year the Commission finds living
costs have risen at least 3 percent since 1962
(or since the year before the most recent cost-
of-living increase granted after 1962), annuities
which commenced earlier than January 2 of the
preceding year will be increased by a percent-
age equal to the living costs. %

677.3-7 Beginning Dates of Annuities

An immediate retirement annuity of any
type begins on the day following the employee's
separation, or on the day aiter the employee's
salary ceases and he meets the service and
age (or disability) requirements, A deferred
annuity begins on the day after the separated
employee attains age 62,

677.3-8 Adjustment and Accrual of Annuity

An annuity accrues on a daily basis, one-
thirtieth of the monthly rate constituting the
daily rate, with no accrual for the 31st day of
any month and with the last day of a 28-day
month constituting 3 days (or the last day of a
29-day month 2 days) for accrual purposes.
The monthly rate is adjusted to the nearest
dollar by raising 50 cents or more to the next
dollar or by dropping 49 cents or less, Annuity
payments are made in installments on the first
business day of the month following the month
or other period for which the annuity has

accrued,

677.3-9 Waiver of Annuity

A person may waive his annuity or any
portion thereof. Should he later wish to rescind
the waiver he may do so but the annuity waived
in the interim may not be paid.

6-25-64
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677.4 Effect of Ma.klng Deposﬂ,s and Redepomtb
¥ ‘ H

’ 677 4-1 chosits
The making of a deposit is purely optional.

Whether an employee should make deposit is a
perSOnal matter on Wthh. no general advice can
be given. Making the deposit will assure the
employee and/or his survivors maximum re-
‘tirement protection, and he must view the
matter as he would any other investment for

the benefit of himself and his family. Deposit
may be ma.de or completed after the death of the
employee by a survivor who is qualified to re-
‘cleve a.nmuty benefits. Employees who have had
‘creditable service for which deductions were not
made for a.ny reason will receive credit for such
serv:lce in the computation of annuity benefits
without makmg a deposit to cover the period of
service, However, if a deposit is not made by
the employee or his survivor, or if installment
tia;ymenis are begun and not completed, the
annuity otherwise payable will be reduced by an
amount equal to 10 percent of the balance due
and unpaid, unless the employee elects to
eliminate the service entirely from credit for
annuity computatlon purposes. The elimination
of a period of service from credit is advisable
only when the employee has sufficient other
gervice to entitle him to the maximum annuity.
Full credit is allowed without deposit for all
gervice prior to August 1, 1920, for service with
the Panama Railroad Company prior to January
1, 1924, and for creditable military service.
Deposits will be computed on the basis of the
followmg percentages of basic salary for the
periods indicated:

2-1/2% from August 1, 1920 to June 30, 1926;
3-1/2% from July 1, 1926 to June 30, 1942;
5% from July 1, 1942 to June 30, 1948;

6% from July 1, 1948 to October 31, 1956; and
6-1/2% after October 31, 1956.

To the above is added interest computed
from the rmdpomt of each period of service to
the date of deposit or commencing date of annui-
ty, whichever is earher, at the rate of 4 per-
cent to December 31, 1947, and 3 percent there-
after, compounded annually, except that no
interest shall be charged for any period of
separation from the service which began before

October 1, 1956.
677.4-2 Redeposits

_In most cases it is definitely to the employ-
ee's advantage to make a redeposit. Redeposit
may be made or completed after the death of the
employee by a survivor who is qualified to re-
ceive annuity benefits. If an employee has re-

PERSONNEL l
.‘ _

-~

ceived a refund of retirement deductions, under
the Civil Service Retirement System, the Foreign

. Service Retirement and Disability System, or

any other system for the retirement of Govern-
ment employees, he or his survivor must make
a redeposit to the Fund equal to the amount of
refund, plus interest, before the service can be
credited in the computation of annuity benefits.

 Interest is computed from the date of the refund

to date of redeposit or commencing date of
annuity, whichever is earlier (excluding any
period of separation from the service which
began before October 1, 1956) at the rate of 4
percent to December 31, 1947, and 3 percent
thereafter, compounded annually. An employee
may not apply to make a redeposit to cover only
a portion of a period of service for which de-
ductions were refunded to him. However, where
installment payments on a redeposit are not
completed prior to final adjudication of an appli-
cation for retirement, or prior to the death of
the employee before retirement, and the sur-
ivor does not complete the payments, the in-
stallment payments will be applied as follows:

a. If 2 or more periods of service are in-
volved, the amount will be applied to the best
advantage of the employee to purchase as
many complete periods of service as possible.ﬁ

b. If only one period of service is in-
volved, or if installment payments are not
sufficient to cover a complete period of ser-
vice, the installment payments will be re-
funded, unless redeposit is completed at the

time the claim for annuity is adjudicated. 5
| | ‘ . ) ‘
677.5 Survivor Annuity upon Death of Employee
677.5-1 Eligibility
in order to qualify for a survivor annuity,
e follpwmg conditions shall be met: -
a. By Employee
To qualify his widow (or her widower) and -
/or children for a survivor annuity, the em-
ployee shall have:
(1) Completed at least 5 year's civilian
service; and
(2) Died while employed in a position
. subject to the Act.
b. By Widow
To qualify for a survivor annuity, an em-
ployee's widow shall:
(1) Have been married to the employee for
at least 2 years immediately preceding his
death; or Y
., (2} Be the mother of a child born of the -
‘,marne.ge with the employee. -
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By Widower
To qualify for a survivor annuity, an em-
ployee's widower shall:

(1) Have been married to the employee
for at least 2 years immediately preceding
her death, or be the father of a child born of
the marriage with the employee; and

(2) At the time of the employee's death,
be incapable of self-support by reason of
mental or physical disability; and

(3) Have received more than one-half his
support from the employee.

To determine whether he meets the disa-
bility requirement in (2) above, a widower shall
undergo a medical examination which will be
arranged by the Civil Service Commission with-
out cost to him, If he meets the disability re-
quirement, proof of more than one-half support
will also be required.

d. By Child
To qualify for a survivor annuity, the child
{including a legally adopted one) of an employee

who is also survived by a wife (or husband) shall:

(1) Be under age 18;

(2) Be unmarried; and

(3) Have received more than one-half

support from the employee.

If the employee is not survived by a wife
(or husband), the child would qualify even if he
did not receive more than one-half support from
the employee, provided the child is under 18 and
unmarried. In this connection an employee who
was divorced at the time of his (or her) death is
not survived by a wife (or husband).

e. By Child Incapable of Self-Support

7 child who is over age 18 may be entitled
to a survivor annuity if he meets the other re-
quirements mentioned in '"d" above, and, in
addition, is incapable of self-support by reason
of mental or physical disability which was in-
curred before he reached age 18. To determine
whether he meets this disability requirement,
a child shall undergo aphysical examination
which will be arranged by the Civil Service
Commission without cost to the family.

f. Stepchildren and Adopted and Illegitimate
Children
In order to qualify for a survivor annuity,
a legally adopted child shall meet the conditions
under Item "d". A stepchild or an acknowledged
illegitimate child may be entitled to a survivor
annuity if he meets the requirement mentioned
in "d" and, in addition, had lived with the em-

V ployee in a regular parent-child relationship.

This and the requirement that the child shall

' TL:PIEa-’?:‘}i ed-For-Retease 2000103 A AT RS T AR R 0300020008-7
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have received more than one-half support from
the employee shall be met even though the em-
ployee is not survived by a wife or husband.

Student-Children

Survivor annuity payments to a child other-
wise eligible for annuity continue (or may be
awarded) beyond the limit of age 18, up to age
21, if he is a student regularly pursuing a full-
time course of study or training.

677.5-2 Computation of Survivor Annuity to
Widow (or Widower) .
Survivor annuity to a widow (or widower) is

*'55* percent of an amount computed on the basis

of the deceased employee's "high-5" average
salary and his length of service to the date of
death under the general formula used for re-
tiring employees. No reduction will be made
in the computation because the employee may
have been under age 60 at time of death. In’
computing the survivor annuity, no credit may
be allowed for the period covered by a refund,
which has not been redeposited prior to the
time of the employee's death. A survivor may
not make a redeposit to cover such a refund.
Credit will be given for non-deduction service

~for which the employee had not made a deposit.

However, the amount of annuity earned by the
employee, which is used to determine the sur-

vivor's annuity, will be reduced by 10 percent

of the amount of the unpaid deposit. The sur-
vivor annuity to the widow (or widower) is pay-
able in addition to any benefit due a child or
children

677.5-3 Computation of Survivor Annuity to
Child When Employee is Not Survived
by Wife (or Husband)

When the employee is not survived by a wife
{or husband), the yearly survivor annuity pay-
able to each child will be whichever of the follow-
ing amount is the least:

a. 50% of the employee's '"high-5'" average

salary divided by number of eligible children;

b. $2, 160 divided by the number of eligible

children;

c. $720.

677.5-4 Computation of Survivor Annuity to
Child When Employee is Survived by
Wife (or Husband)

When the employee is also survived by a
wife (or husband), the yearly survivor annuity
payable to each child will be whichever of the
following amounts is the least:

6-25-64
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6" average  vivors of a deceased employee elect to receive

. a. 40% of the employee's "high-5

salary d1v1ded by the nurnber of eligible ch1]d- the compensation benefit rather than the sur-
ren; , Vivor annuity, their rights to the latter will
b.  $1, 800 divided by thenumber of ehulble . terminate. The one exception to this rule oc-
chlldren, ; i 1 curs where a widow (or widower) is being paid
$600 ] , | the balance of a compensation award due the
The survivor annuity to a child or ch1ldren , , deceased employee. In such a case, the widow
is pa.yable in addition to any benefit due a w1dow ., (or widower) may receive the survivor annuity
(or widower). Where a widow (or w1dower) d1n=s , and compensation award concurrently.
before the benefit to the children is termmatec} , 677.5-8 Election Between Annuity and Social
the annulty to each child still entitled will be ‘ Security Benefits
increased to the amount which would have been, | | Survivors who are eligible for annuity which
“payable if the employee had not been survived | is based in part on military service performed PN
by a wife (or husband). This is true even . | | by the employee between September 16, 1940,
though the widow (or widower) was not i receipt and December 31, 1956, and also for social
of a survivor annuity at the time of his {or her) , security benefits may elect to have such military
death, Similarly, upon termination (for any , service credited toward the social security
reason) of the annuity to a child, the annuities ., ., benefit. FHowever, if such an election is made,
to any remaining children will be recomputed , the survivors' right to annuity is terminated.
as though the one child had never been ent1t1ed ., In practice, the survivors should apply for both
to the benefit. . | benefits, ask the Civil Service Commission and
677.5-5 Duration of Survivor Annuities ., the Bureau of Old Age and Survivors' Insurance
~ Annuities to the survivors of an em- , , for statements showing the amount of benefit of
ployee begin on the day following the date each benefit, and then make their election as to

~on which the employee's death occurred. where to credit the military service.
A survivor annuity to a widow (or widower) ends , 677.5-9 Upon Death of an Annuitant

on the last day of the month preceding the one o Unless at the time of retirement an annui-

in which she (or he) remarries, dies or, in the  tant had elected a Reduced Annuity with Benefit @
case of a widower, becomes capable of self- , , to Widow or Widower, no survivor annuity is
support. A survivor annuity to a child ends on ., payable to his widow (or her widower). If the

the last day of the month preceding the one in ~ annuitant had elected a ''reduced annuity with

which he marrles, dies, or becomes age 18, ., , benefit to a person with insurable interest" a

1If a child over age 18 is receiving an annuity , ., survivor annuity is payable to the person named

because he is disabled it will terminate on the, | by the annuitant at the time of his retirement to
last day of the month preceding the one in wh1ch , receive the benefit. Where a deceased annuitant

he becomes capable of self-support, marries , is survived by children they would, regardless
or dies. ¥ Annuity to a student-child ends ., of the type of annuity elected at retirement, be
when he marries, dies, ceases to be a <,‘I:udent ., entitled to a survivor annuity under the same
or when he becomes 21. gk . conditions and in the same amounts as the

chlld‘ren of a deceased employee

.677 5-6 ng-y'ment.of' Children's Annu1t1es
A child's annuity will be paid to his guard-

ian if one has been a.ppomted by a court, If no 677‘é Lul@p-Sure ,Benéflts _" .sh
guardlan is app01nted payment will be made, 677.6-1 When Pavable
‘ + 9 Ien rayab.e
at the dlscretJ,on of the C1v11 Serv1ce Commis- | | A lump-sum benefit is payable as follows:
sion, to the person who has the care and custody a Upon Employee's Deathp Y )
of the child. : P ‘ lump-sum benefit is payable 1mrned1ately
677. 5 7 Electlon Between Surwvor Annuity upon (eln; e;{nfslol}; eses ihiiagh 1e£atll;e jfnﬁi(:ie: sere
: " And Employee's Compensation . vice: or * y nser
f ‘ : .
E J_B__g_g_e__lls f -+ ) Leaves no widow (or widower) or

xcept as noted in th1s sectlon, surwvor " -children entitled to a survivor annuit
apnuities and surwvors cornpensatwn benefits ‘ , . . ¥
under the Federal Employees Compensatmn
Act are not payable concurrently if both are . ‘ , ,
based on the death of the same employee. A Y

survivor entitled to both shall elect which of the

two benefits he prefers. Should all eligible sur-
Approved For Release 2000/04/14 : CIA- RDPT78 03721A000300020008-7
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Under these conditions the benefit will
consist of the employee's lump-sum credit.
If an employee leaves a widow (or widower)
and/or children who are entitled to survivor
annuities, a lump-sum benefit is payable if
the survivor's annuities terminate before they
have received in annuities an amount equal to
the employee's lump-sum credit. Under these
conditions the benefit will consist of that por-
tion of the employee's lump-sum credit which
has not been exhausted by the annuity payments
to the survivors.

b. Upon Annuitant's Death

Upon the death of an annuitant, or upon
termination of annuity payments to an annuitant's
survivor(s), a lump-sum benefit may be payable
if the total of annuities paid to all persons en-
titled to them is less than the annuitant's lump-
sum credit. Here also, the benefit will consist
of that portion of the annuitant's lump-sum
credit which has not been exhausted by the annui-
ty payments made to the annuitant and to his
survivors, if any. There will also be payable,

upon the death of an annuitant, any annuity

accrued from date of last payment to date
of death.

677.6-2 To Whom Payable
A lump-sum benefit is payable to the per-
son or persons entitled to it under the following
order of precedence:
a. To the beneficiary or beneficiaries
designated by the employee or annuitant;
b. If there is no designated beneficiary,
to his widow (or her widower);
¢c. If none of the above, to his child or
children in equal shares, with the share of
any deceased child distributed to the descen-
dents of that child;
d. If none of the above, to his parents or
the survivor of them;
€. If none of the above, to the executor or
administrator of his estate;

f. If none of the above, to his next of kin
who may be entitled to it under the laws of
the State in which he was domiciled at the
time of death.

37 B0 300020008-7 c25 04
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677.6-3 Designation of Beneficiaries

Any lump-sum benefit under the act will be
paid to the person or persons entitled to it in the
order of precedence shown in 3 FAM 677.6-2
unless a beneficiary is designated, A designation
need be made only if the employee wishes to
name some person or persons not mentioned in
the order of precedence, or if he wishes to name
a mentioned person in a different order or for
a different share. The filing of a beneficiary
designation is advisable where evidence of a
valid marriage is not readily available; this
would include instances in which the employee
does not have and cannot easily secure a certi-
ficate of a ceremonial marriage or evidence of
death or divorce dissolving a prior marriage.
A designation of beneficiary is for lump-sum
benefit purposes only, and does not affect the
right of any person who qualifies to receive sur-
vivor annuity benefits. Survivor annuity benefits
are never based on a designation of beneficiary.
Such benefits are payable either by operation of
law or as a result of an election made by a re-
tiring employee. Upon request, empioyees shall
be furnished with a blank Standard Form 2808,
Designation of Beneficiary. The form contains
full instructions as to completion and filing.
677.6-4 Procedure Upon Death of Employces

When an employee dies, the post shall
immediately notify the Department. In case of
death of a resident staff or local employee, the
post shall contact the next of kin or emergency
addresses and advise such person of the right
to apply for death benefits under the Act. The
post should also inform the next of kin what
benefits may be payable and render every assis-
tance in completing Standard Form 2800,
Application for Death Benefit, Standard Form
2800 on behalf of dependent children should be
filed by the guardian appointed by the court or,
if no guardian has been or will be appointed,
by the person having care and custody of the
children. If a widow or widower is entitled to
a benefit in her or his own right and also on be-
half of the children, she or he should file only
one appylica.tion. Completed applications should
be submitted by the post to the Department for
forwarding to the Civil Service Commission,
along with the deceased employee's Standard
Form 2806, Individual Retirement Record.
Every Standard Form 2800 should be accom-

‘panied by a certified copy of the death certifi-
_cate issued for the employee and such other

evidence as the application calls for. The Civil
Service Commission determines what benefits
are payable and may, depending upon the type
of benefit payable and other circumstances in

a particular case, request the applicant to sub-
mit additional evidence. Such a request will
nor Madn HRH IR Laeme 1500.04

677.6-5 Procedure Upon Death of Annuitant
When the post is informed of the decath of
an annuitant abroad, it should notify the Civil
Service Commission (through the Department)
of the death as soon as possible. The Civil
Service Cornmission will then initiate the filing
of an Application for Death Benefits and will
inform interested parties of their rights.

677.7 Offenses Barring Annuity Payments

% The Act of September 26, 1961 (P, L.
87-299) bars payment of annuity to employees
and to their survi{/or‘s where such employees
are convicted of certain offenses involving the
national security of the United States listed in
that Act.%

677.8 Loans, Indebtedness and Set-Offs
677.8-1 Loans and Private Indebtedness

An employee or annuitant may not borrow
from the Fund or assign money credited to his
account as security for a loan or for any other
purpose. His lump-sum credit or annuity is not
subject to execution, levy, attachment, garnish-
ment, or other legal process. The Civil Ser-
vice Commission is not authorized to induce an
annuitant to satisfy a claim of a private creditor,
or to arrange for the collection of a private in-
debtedness from annuity payments,

677.8-2 Indebtedness to the United States

Money payable from the Fund may be set-
off to effect recovery of any valid debt to the
United States, provided that:

a. The employee has been separated;

b. The debt amounts to $5 or more; and

c. The creditor agency has exhausted all

other means of recovery.

Where an individual is indebted to his em-
ploying agency the debt can usually be recovered
from his salary or terminal leave payment. If
an individual is indebted to an agency other than
the one in which he is employed, the employing
agency will usually cooperate by arranging for
the employee to make payment direct to the
creditor agency. It should be noted that unliqui-
dated unearned annual and sick leave does not
constitute a valid indebtedness when the employ-
ee is separated by death or retirement for disa-
bility, or when the employee is unable to return

6-15-62
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to duty because of disability evidence by a}i ‘
a(‘.cetpable medical cert1f1cate Also, under
the provisions of P.L. 684, 83d Congress (the
Agt of August 23, 1954), no recovery need be ‘
made for illegal pay of dual compensation which
has not been reported to the General Accounting
Ofﬁce for collection within 6 years from the last
date of any period involved. ‘
677.8-3 Availability of Funds for Set-Offs

Money payable*?rom the Fund may be availa-

ble for set-ofis as follows:

&, A.ny a.nnu1ty payment due the former
_employee is available. However, the debt of
8 deceaséed employee may not be recovered
from : annuity payable to hrs widow or children.

B. If the former employee has less than

5 years of c1v111an service, his lump sum
évadit § ;s a.va1lable
e lf the former employee ha.s more than
5§ years of c1v111an service, h1s lump- sum
ch-edit is a‘,va,xlable if and when he apphes for
.i'éfund i he does not apply for refund his
ay ments wiil be ava1lable when he
Ees eligibility for an :

wul

R e

tﬁe deatl: of an emplo" ee or for-

SR R @ RNt TR sy e

the jump-sum crédit i

is ava1la-

Bei,; & *;w
(m trlplxcate and sen to the
1aie1y upon separatxon of the employee con('erned;
n oF ay be ilecl to the C:\nl

i fiie/ for rec ’_ry of a salary over

ayme nt

'i‘ﬁ';afdless of tloxe reason for such ¢ _oyerpayment,
the amount of inde

rted on SF 2805

R Y ¥

te dness rep

dha ll be the unlxq\.ucla.ted balence of tl}g gross
BH1AEY ovEEpa ng 5ﬁy wit 1(}1{13 ‘
fi?é,ﬁ retirément cleéuctlons, ahd other de&uctmns j

TN

a8 pplicatle a.va1lable tlme

ecm
the bepartm nt a check covermg the amgm‘\tg ,
hwolved with sufficient informa 1oq the

then fu.nds are

eon, to
aiiow the bepartment to properly apply thﬁe' pro-
c8elds, The Comrmssxon will not re

the va11d1ty or the amount of thé indebteclness
céftified by the Department. An mdwulual who
protests a sét-off should be 1nformed that he
ghould take up the matter w1th the 2 agency that
requested the set-off and that he may appe‘tl to
the Comptroller General of the United Statés for
a decision. The Civil Service Comrmssmn will
riot accept a request to withhold a retirement
fund payment pending investigation of a possiblé
indebtedness,
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678 Appeals

! An appeal may be made to the Civil Service -~
'Commission's Board of Appeals and Review from

'any final action of the Commission's Retirement
'Division affecting the rights or interests of any
'person or agency under the Act. The appeal

'shall be filed by a claimant or by his designated
'representative. Appeals shall be filed through

'the Retirement Division, Bureau of Department
‘Operations, United States Civil Service Commis-
'sion, Washington 25, D.C. Each appeal shall

include the name and post office address of the
‘appellant, his claim number, the date and sub-

stance of the action from which the appeal is

taken, the full reasons for the appeal, and any -
documentary evidence in support thereof.

Generally, appeals shall be filed within 6 months

from the date the Retirement Division mailed

ribtice to its final action. In the following cases,
appeals shall be filed earlier:

a. When an agency apphcatmn for the
disability retirement of an emplovee is dis-
dllowed, the agency appeal shall ke filed

' within 30 days from the date of receipt of
notice of final action.

B. When it is found that a disability annui-

" | tarnt has récovered, or that his earning capa-

| Eity'is réstored, the appeal shall be filed
within 90 days from the date of notice of pro-

! ¢! When claims are simultaneously con-
tested and one is allowed and one rejected,
the claimant to whom the action is adverse

' shall file his appeal within 60 days from the
date of receipt of notice of the Civil Service
Commission's action.
%d. When a former disability annuitant is
denied reinstatement of his disability annuity,
the appeal must be filed within 90 days from

' the date of final notice of the denial. 3K

679 Participation in the Social Security System

679.1 Coverage

! American employees in the following cate-

gories who are not covered under the Foreign A,

+ Bervice or Civil Service retirement systems
© Bhall make contributions to the Social Security

Bystem for compensation earned from January

1, 1951:

! a. Temporary employees.

! b. When-actually-employed (WAE) em-
ployees.

! ¢. Part-time employees.
i d. Limited-indefinite appointment employe:s.
! e. Persons retired under the Civil Service

retirement system who are reemployed on or
' after October 1, 1956 in a position not covered

by the Civil Service Retirement Act (see 3 F_ Y
' FAM 125. 5-5), '
! i.

Consular agents who are citizens of

TL:PER-42



Approved For Release 2000/04/14 : CIA-RDP78

%££A000300020008-7

-0
ON 679

¥OL. 3 - PERS

=

UNIFORM STATE/AID/USIA REGULATIONS

679 SOCIAL SECURITY COVERAGE

679.1 General

Social Security coverage applies to all
ergplqyees not subject to the Civil Service
Retirement or the Foreign Service Acts or to
another Federal retiremént system except:

a. Non-citizens employed outside the
boundaries of the United States, the Virgin
Islands, the Commonwealth of Puerto Rico
and the Territories of Guam and American
Samoa, and

b. Employees hired on a temporary basis
for emergency work due to fire, storm,
earthquake, flood or similar emergencies.
Certain short-term employees other than
those indicated under item b will be subject
to Social Security coverage. The appointing
officer determines whether coverage under
the Social Security Act applies and indicates
coverage if applicable on the appointing
doculnént. For answers to questions not
available in this regulation, employees should
consult pa'mphlets such as "Your Social Secu-
rity" (OASI-35) or others issued by the Social
Security Administration, U. S. Department
of Health, Education and Welfare, or such
questions may be referred directly to the
Social Security Administration.

679.2 Legal Basis and Coverage

a. Title II of the Social Security Act
{(Public Law 271, 74th Congress), amended
by Public Law 724, 8lst Congress, provides
social security benefits for most Federal
employees who are not subject to civil ser-
vice or to any other Federal retirement
system. Public Law 761, 83 Congress,
further amended the provisions with reference
to Federal employees.

b. The Federal Insurances Contributions
Act (FICA) provides for withholding taxes
from the salaries of employees subject to
the Social Security Act for deposit in the
Federal Old-Age and Survivors Insurance
Trust Fynd and the Federal Disability In-
surance Trust Fund.

$79.3 Social Security Contributions

Federal old age, survivors and disability
insurance benefits are paid for by a contribu-
tion (FICA tax) based on the employee's earn-
ings. The employee and the agency pay equal
amounts of taxes to the United States Treasury

‘Department regardless of the employee's age

and even though he may be rcceiving Social
Security benefits. The taxes are paid through
payroll deductions on the first $4800 of an
employee's gross salary (including salary plus
differential for overseas employees) paid in
each calendar year. Under current legislation
employee and the employer each pays at the
rate of 2-1/2% for the year 1959; 3% for the
years 1960 and 1961; 3-1/8% for the year 1962;
3.5/8% for the years 1963 through 1965; 4-1/8%
for the years 1966 and 1967 and 4-5/8% for the
year 1968 and thereafter. This schedule of
tax rates is designed to meet the future obliga-
tions of the program and keep it on a self-sup-
porting basis.

679.4 Fligibility for Social Security Benefits
To be cligible for Social Security Benefits
an employee must have worked long enough to
be "'insured" (i.e., eligible for benefits) under
the Social Security law. Under current legisla-
tion, an employee cannot become fully insured
with less than six quarters (1-1/2 years) of
work and he does not need more than 40 quarters
(10 years) of coverage to be fully insured. An
employee is currently insured if he has at least
six quarters of coverage within three years
before he dies or becomes eligible for retire-
ment benefits. Exact definitions of the number
of quarters an employee must work and how
old he must be to be fully insured can be
found in OASI-35.

679.5 Social Security Benefits
a. Retirement Payments (Old Age Insurance

Pazments)

Upon reaching the age of 62 a fully insured
employee is entitled to monthly reitrement
payments upon the filing of an application with
the Social Security Administration. However,
if the employee elects receive a benefit before
age 65, the benefit will be reduced. Monthly

‘payments are also made to dependents in

accordance with definitions contained in
QASI-35.

RN
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b, Survivors Insurance Payments

Monthly insurance Payments may be made
to members of a deceased employee's family
if at the time of death the employee was insured,
These payments are subject to the same earn-
ings te;st as the one for retired employees
gection 679, 4 above and OASI-35), Added
eligibility qualifications are defined in QOASI- 35,
Survivors insurance bPayments cannot start
until an -application has been filed with the
nearest district office of the Social Security
Administration by a member of the deceased
employee's family, The application should be
filled out promptly inasmuch as back Payments
cannot be made retroactive for more than 12
months, In addition to monthly payments, a
lump-sum payment up to three times the
amount of the monthly retirement benefit but
not to exceed $255. 00 is made to the widower
or widow of a fully or currently insured em-
ployee if he or she were living with the employ-
ee in the same housechold, Otherwise the lump-
Sfum payment is payable toward burial expenses.,

Disability Insurance Benefits

An employee is eligible for disability pay-
ments if he is unable to engage in substantial
gainful activity and is under 65, provided he
has 20 quarters of coverage (5 years) in the
ten years before the beginning date of his dis-
ability and is fully insured, An employee who
meets the requirements for disability benefits
should apply to the nearest district office of
the Social Security Administration. The defini-
tion of "'disability" and provisions concerning
the monthly disability insurance payments can
be found in OASI- 35,

c.

679.6 General Provisions Regarding Benefits
a8, Amount of Payments

The amount of monthly payments to which
an employee and his dependents and survivors
are entitled depends on his average earnings in
covered employment and self- employment up
to the time he dies, is disabled or reaches
retirement age or up to the time he actually
retires, whichever is later. The amounts of
these monthly payments will be determined by
the Social Security Administration following
application for Payments,

|
|
_ |
a 20008-7
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b. The Effect of Continued Work on Receipt

of Benefits

m:neﬁcia;ry is required to report to the
Social Security Administration when he begins
working and expects to earn over $1, 200 in

a year. All earnings from work, whether em-
ployment or self- employment, and whether or
covered by social security, must be considered.
Investment income need not be considered,

A retired worker, or dependent of a disabled
worker, or a survivor, who does not earn
more than $1, 200 a year, can get benefit
checks for all 12 months of the year. A re-
tired worker's dependent who does not earn
more than $1, 200 a yYear can get benefits for
all the months the worker does. If in any year
a beneficiary earns more than $1, 200, some
or all of his benefits for months before he
reaches age 72 are withheld, The amount
withheld depends on how much his yearly
earnings exceed $1, 200 and in how many months
he works,

¢. Events That May Affect Benefits

'A variety of changes in the personal,
family, or legal status of a beneficiary may
affect his benefits, and each beneficiary is
required to notify the Social Security Adminis-
tration of the occurrence of such events. Each
beneficiary is furnished instructions as to what
events to report and how to make such reports,
The events to be reported are somewhat dif-

_ ferent if the beneficiary is outside the United

States,
d. Refunds

o refund of Social Security taxes may be
made except when Payments have exceeded the
tax requirements. Such refund is claimed on

' the employee's income tax return filed for the.

year in which the overpayment occurred. In-
formation concerning a refund of FICA tax
should be obtained from the District Director
of Internal Revenue,

-~
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e. Appeal Rights .

If a beneficiary is not satisfied with the
Social Security Administration's action on his
claim, he may request that it be reconsidered;
subsequently, he may also request a hearing
before a hearing examiner of the Buveau of
Hearings and Appeals, and a review of the
hearing examiner's decision by the Appeals
Council, Ultimately, he also has the right to
bring a civil action in a U, 8, District Court,

679.7 Social Security Numbers

All U, S, citizen Federal employces must
have social security numbers whether or not
subject to social security coverage, All non-
U. S. citizen employees performing service in
the United States and subject to income and
social security taxes must also have social
security numbers., The number should be
shown on Form W-4, Employee's Withholding
Exemption Certificate, funished the office
maintaining employee accounts,

AFFAIRS MA

679.8 Report of Deductions

Each employee is furnished a statement
of the total amount of earnings subject to FICA
deductions and of the FICA deductions made,
on Form W-2, Withholding Tax Statement,
after the close of the calendar year. In the
event of separation during the calendar year,
Form W-2 should be given the employee not
later than 30 days after the last payment of
salary is made,
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